AJIMUHUCTPAIIUS TOPOJCKOI'O OKPYT A LIIATYPA
MOCKOBCKOM OBJIACTH

INOCTAHOBJIEHHUE

19.04.2021 Ne 777

00 yTBep:KIeHUM aAMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTABIeHNS] MYHHIMNAIBHOH YCJIYIH
«OdopmiteHHE TOKYMEHTOB MO0 00MEHY *KHJIbIMH NOMeNleHUSIMH, PEA0CTABIEeHHBIMHU
110 I0r0BOpPaM COLMAJIBHOI0 HaiiMay

B cootBercTtBHmM ¢ DeaepanbHpiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzamuu
MPEIOCTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIMIIATIBHBIX YCIYT», 3aKOHOM MOCKOBCKOH 001acTH OT
30.04.2020 Ne 80/2020-03 «O npeobpazoBanuu ropojackoro okpyra [llarypa MockoBckoii o0nacTu
U ropojackoro okpyra Pomans MockoBcKoi 001acTi, O CTaTyce M YCTAHOBJIEHUU TPaHUIlbl BHOBb
00pa30BaHHOr0 MYHHUIMIAIBLHOIO 00pa3oBaHMs» W B LENSIX HPUBEICHUS B COOTBETCTBHUE C
HOpMaTUBHBIMU akTaMu ['opojackoro okpyra llatypa

ITOCTAHOBJIAIO:

1.YTBepauTh agMUHUCTPATUBHBIA pErilaMeHT NMPEeAOCTABICHUS MYHULUNAIbHOWU YCIYTH
«OdopmieHre TOKYMEHTOB MO OOMEHY JKWJIbIMU IOMEIICHUSIMH, TPEJOCTaBIEHHBIMHU IO
JIOTOBOPaM COLIMANIbHOTO HaliMay (Tpuiiaraercs).

2.CunTaTh YTPATUBIIMMM CHIJIY IIOCTaHOBJIEHHE aJMMHUCTPAIMM TOPOJICKOTO OKpyra
Hlatypa ot 05.07.2016 Ne 1349 «OO0 yTBepKIEHUH aIMUHUCTPATUBHOTO perjaMeHTa
npenocTanienust MyHuunanbHon yenyru AP AIIIMP Ne 3 «Odopmiienne 10KyMeHTOB 0 0OMeHy
KWIBIMU TIOMELIEHUSMH, NPEJOCTABICHHBIMU IO JOTOBOpaM COLMAJIBHOTO HaiimMa» B HOBOH
peIakium» U MOCTAHOBJICHHE aMUHHUCTpaluK ropojckoro okpyra Pomans ot 05.09.2014 Ne 579
«O0 yTBepKICHUHN aIMUHUCTPATUBHOTO PErJIaMEHTa MPEeI0CTaBICHUSI MyHULIUIAIBHON YCIYTH O
o(opMIIEHHIO JOKYMEHTOB 110 00MEHY JKMUJIBIMU TOMELICHUSMH, [TPEI0CTABICHHBIMH IO I0TOBOpaM
COLIMATILHOTO HaliMay.

3.  VYmpamnenutro nenamu aamuHucTpauuu [opoxackoro oxpyra Hlatypa (TpyGaueBa
N.B.) obecrieunts omyOIMKOBaHHE MOCTaHOBIICHUS B razere «Jlenunckas Illarypa» u pazmemmenue
Ha ounmansHoM caiite ['oponckoro okpyra [llartypa.

4 KoHTpONb  WCIOJHEHUS TOCTAHOBJICHUS  BO3JOXUTh Ha 3aMECTUTENS  TIJIaBbl
aqmuHucTpanuu ['opoackoro okpyra Kapuesa M.C.

I'maBa I'oponckoro okpyra A.B. ApTroxuH
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. O01ue moJ10KeHus

1. IIpeamer pery/iMpoBaHusi AAMHUHUCTPATHBHOIO PerjaMeHTa NpeAoCTABIeHUSs
MyHUIHMIIAIBLHON YCIYyIH

1. AJMUHUCTpPAaTHBHBIA  pErVIAMEHT MPEJAOCTABJIICHHS  MYHHIIMIAIBHOW  YCIYTH
«OdopmiieHre JOKYMEHTOB 1O 0OOMEHY KWJIBIMU TTOMEIICHHSIMHE, MPEIOCTABICHHBIMH 110 JOTOBOPaM
COIlMANIbHOTO HalMa» (mamee - AJIMUHHCTPATHBHBIM PpErJIAMEHT) YCTaHaBIMBAeT CTaHAAPT
MPEIOCTABIICHUS MYHHIMIATbHOW ycinyru «OdopMieHHe JTOKYMEHTOB IO OOMEHY JKHUJIBIMU
MTOMEIICHUSMH, MPETOCTABICHHBIMUA 110 JOTOBOpPAaM COIMAIIBHOTO HaiMay (manee - MyHUITUTIAIbHAS
yciiyra), COCTaB, IIOCJIEIOBATEIbHOCTh M CPOKM BBINOJHEHUS aJMUHHCTPATUBHBIX MPOLEIYP
(melicTBUil) MO MPEaOCTaBICHUI0 MYHUITUITAILHON yCIIYTH, TPeOOBaHUS K MOPSJIKY UX BBITTOJTHCHHS,
(GOpMBI KOHTPOJIS 32 UCTIOJHEHHEM AIMUHUCTPATUBHOTO PETJIAMEHTa, JOCYIeOHBIN (BHECYICOHBII)
MOPSAIOK 00KaloOBaHUS pEHIeHW M AecTBUil (Oe3meicTBUs) agMUHHUCTpanuu ['opoackoro okpyra
[laTypa (manee — AIMUHHCTPALNS), TPEIOCTABIAIONIHI MYyHUITMITATBHYIO YCIYTY, T0JDKHOCTHBIX JIHIT
AJIMUHHCTpAIIUH, npenoctapisiomeli MyHHIMIATbHYIO yCIyTy, 1100 CIIEIUAJINCTOB
AJIMUHHCTpALIUH.

2. AJIMHHUCTPAaTHBHBIN perjaMeHT pa3paboTaH B IIEJIAX MOBBIIICHHUS KayecTBa U JOCTYITHOCTH
npeaocTaBieHuss MyHUIIUNTATBHON YCITYTH MPU OCYIIECTBICHUN MTOJITHOMOYHI AIMUHUCTPAITUH.

2. JIuna, uMeo1Me MNpaBo Ha NoxyyeHue MyHHIIMNIAIBHON yCIyTH

3.MYHI/IIII/IH8.JII)H3.$I yciayra npcacTaBJIACTCA (1)PI31/I‘-IGCKI/IM JJUIaM, ABIAOIIUMCA HaHUMATCIIIMU
JKHJIBIX TIOMEIIECHUH 110 JIOTOBOPaM COIMAIBHOTO HaliMa, JIN0O UX YIIOJIHOMOYCHHBIM MPEICTABUTEIISM
(manee - 3asBUTENN).
IIpu oOpamenun 3a momydyeHHEM MYHHIMIATBLHOM YCIYyrH OT UMEHH 3asBUTeNeH
BSaHMOHGﬁCTBHG C AI[MI/IHI/ICTpaHI/IeI\/’I BIIPaBC OCYIICCTBJIATh UX YIIOJIHOMOYCHHBIC IPCACTABUTCIIN.

3. TpeboBanus K nopsiAKy HH(GOPMHUPOBAHUS O MOPSAIKE NMPEAOCTABICHUS
MyHUIHMIAIBLHON yCIYyI'H

2. lnpopMupoBaHue TpaxgaH O TOPSAKE NpeAocTaBlieHHs MyHUIUNAIBHOW — YCIyTH
OCYILECTBIISICTCS CHelMaIucTaMi AJMHUHUCTPAllMM UM MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB (jHajnee —
M®II) mnpenocraBiieHHs] TOCYIapCTBEHHBIX W MyHHUIIMTIATBHBIX YCIyr MOCKOBCKOW 00iacTH,
pacroIoKEHHBIX Ha Teppuropun I'opoackoro oxpyra Illarypa.

3. OCHOBHBIMU TpeOOBaHUSMH K WH(POPMHUPOBAHUIO TPAXKAAH O TOPSIKE TPETOCTABICHHS
MyHUIMIIaNbHON yCAYTM SBISIIOTCA  JIOCTOBEPHOCTh TPENOCTaBIsIeMO HMH(OpPMaIMU, YETKOCTh
U3JI0’KEHUsI HPOPMAIUH, TTOJTHOTa UH(POPMHUPOBAHUS.

4. Nndopmanust 0 Mopsake NMperocTaBieHnss MyHUIMIIATBHON YCIYrH COAEPKHUT CIEAYIOIINe
CBEJICHUSA:

1) HammenoBanue u mnourtoBele aapeca AnMuHuctpaunu u MOILl, OTBETCTBEHHBIX 3a
npeaocTaBieHne MyHUIIMIIAIbHON YCIYTH.

2) cmpaBouHble HOMepa TenedhoHOB AnmuHucTparmd W M®Ll, OTBETCTBEHHBIX 3a
npeaocTaBiieHne MyHUIIUIIAIBHON YCIIYTH;

3) ampec odunmampHOro caita AnmuHucTpanmu W M®ILl B mHpOpManHMoHHO-
TeJIeKOMMYHUKalMoHHOMU ceT «HTepHeT» (nanee - cets HTEpHET);

4) rtpadpuk paborel AnmuHucTpaumu W MOILl, OTBETCTBEHHBIX 3a TPEIOCTABICHUE
MyHUIIMIIaIBHOMN YCIYTH;

5) TpeboBaHus K MUCBMEHHOMY 3aIpoCy 3asBUTEIICH O MPENOCTaBICHUN HH(POPMAIIUH O TIOPSIKE
NpeaocTaBieHns] MyHUIIUTIABHON YCIIYTH;

6) nmepevyeHb TOKYMEHTOB, HEOOXOUMBIX JJISl OTy4eH!sT MyHUIIUIAIBHON YCITYTH;

7) BBLICPKKH W3 IPABOBBIX aKTOB, COJAEPXKAIINX HOPMBI, PETYIUPYIOLINE ACATEIbHOCTD 110
IIPENOCTaBICHNI0 MyHUIIMTIIAIILHON YCIIYTH;

8) TekcT AZIMUHHCTPATHBHOTO PETJIAMEHTA C TIPHII0KCHHSIMH;

9) kpaTKOe omHCcaHHe MOPsAKa MPEAOCTaBIeH!sI MyHHIIMTATBHON YCIYTH;



10) kpaTKoe onucaHue MOpsIKa MPeAOCTaBIeHUs] MyHUIIUTATBHON YCIYTH;

11) oOpa3usl odopmilcHHS TOKYMEHTOB, HEOOXOAWMBIX Ui MOJXy4eHHs MYyHUIHUIAIbHON
yCIIyTH, U TPEOOBaHUS K HUM;

12) nepedeHb THIOBBIX, HauOOJEE aKTyalbHBIX BOIPOCOB TIPAXKIaH, OTHOCAIIUXCA K
KoMmneTeHnu AaMuHuctpanuu, M®IL] u oTBETH Ha HUX.

5. Uadopmanuss 0 mopsake mpeaocTaBieHus MyHUIHMIIAIBHONW YCIYyTH pa3MelnaeTcs Ha
MH(OPMALIMOHHBIX CTEHAAaX B MOMelleHussX AnMuHuctpauuu, M®OL, npeqHazHadeHHbIX I IpHeMa
3asBuTeneit, Ha oUIIMATEHOM caiiTe AIMUHHUCTpauuu 1 opunmansaoM caiite ML B cetn UnTepHer,
B (erepanbHON TOCYyIapCTBEHHON MH(POpPMAIMOHHON cuctemMe «EnuHbIi mopTan rocy1lapcTBeHHbIX U
MyHuIunanbHbeIX yeuyr (hyHKImi)» (nanee - EnuHBINA MOpTal rocy1apCTBEHHBIX 1 MyHUITUTIATBLHBIX
yCIyT), B TOCYAapCTBEHHOW wHPOpMAIMOHHOW cucteMe MockoBckoii obmactu  «llopran
roCyJapCcTBEHHBIX M MyHUIIMNIAIbHBIX ycayr (pyHkiuil) MockoBckoit obnactu» (manee - [loptan
TOCY/IapCTBEHHBIX U MYHHIIUIIATBHBIX YCIYyT MOCKOBCKOW 00J7acTH), a TaKKe MPEAOCTABISICTCS IO
TeneoHy U ANEKTPOHHOU MoUTe MO 00palieHuio 3assBUTES.

6. CipaBouHast uH(oOpMaIHs 0 MecTe HaxoxIeHust AaMuauctparmu, M®LI, oTBeTcTBeHHOTO 32
npeaocrapieHrne MyHUIIMNIANbHOM YCIIYTH, OpraHOB M OpraHu3aluil, y4acTBYIOIINX B IPEI0CTABICHUN
MyHUIMIaabHON yCIYTH, UX TOYTOBBIE ajipeca, O(ullnaibHbIe CaiThl B ceTn VHTEepHET, nHpOopManus
o rpadukax paboThl, TeleOHHBIX HOMEpaxX U aJpecax OSJIEKTPOHHOM IMOYTHI MpEJCTaBiIeHA B
[Tpunoxennn 2 K AAMAHUCTPATUBHOMY PEIJIaMEHTY.

7. I1pu ob1ieHuu ¢ rpakaaHaMu crienuanuctsl AnMunuctpanus u ML 06s13aHbl KOPPEKTHO U
BHUMATEIBHO OTHOCHUTHCS K Tpa)kIaHaMm, HE YHIKas MX YeCTH W JOCTOMHCTBA. MH(popmMupoBanue o
MopsKe MpefocTaBieHus] MyHHIIMITATBHON YCIyTd HEOOXOAUMO OCYIIECTBISTh C MCIOJIb30BAHUEM
O(QUIMAIBHO-/IETI0BOTO CTUJISL PEYH.

1. Cranpapt npeaocrapieHusi MyHUIIMIIATBHOM YCIyrH
4 HaumeHoBanue MyHHIHNIAILHOM yCIyrd

8. HaumenoBanne MyHunumnanbHoil yciyru «OdopMieHrne JOKYMEHTOB 110 OOMEHY >KUJIBIMU
MOMEILEHUSMH, MPEAOCTaBICHHBIMU 110 JOIOBOPaM COI[MAJILHOTO HaiimMay.

5.HanmeHoBaHHe OpraHa, NpexocTaBisiomero MyHHIIMNAIbHYIO YCIYTY

9. OpranoMm, OTBETCTBEHHBIM 3a IMpeloCTaBlieHWe MYHHUIIMIATBHOW YCIYTH, SIBISETCS
AJIMUHHCTpAIIUA.

HenocpencreenHoe npenocrapienne MyHUITMNIATBHOM YCIYTH OCYIIECTBISET OTIEN M0 YUETYy
U PACIPENENICHUIO KWION Iulomany aaMuHucTpaunu I'opoxackoro okpyra Illarypa MockoBckoit
o0nacTH.

AJIMUHHCTpalldsi OPTaHM3yeT TMpeaoCTaBiIeHue MYHMIIMNAIBHOM YCIYTH TIO TMPUHIIUITY
«OJTHOTO OKHay, B TOM 4ucie Ha 6aze MOII.

10. B npenocraBinernr MyHUIMITATLHOW YCIIYTH YIaCTBYIOT:

- OKWJHUIIHO-KOMMYHaNbHBIE  CIYyXObI, opranuzauuu [opomackoro oxpyra Illarypa,
MIPEIOCTABIISAIONINE BBITUCKY U3 TOMOBOM KHHUTH, KOMHIO (PMHAHCOBOTO JIMIIEBOTO CUETA U CIPABKY 00
OTCYTCTBHH 33J0JIKEHHOCTH 32 COJIepKaHUE, PEMOHT KHJIOT0 MOMEUIEHUSI U KOMMYHaJIbHBIE YCIYTH;

11. Apmuauctparus, M®PI[, w©Ha 06a3ze KOTOPHIX OPraHU30BaHO  MPEIOCTABIICHUE
MyHUIIMTIATTBHOM YCITYTH, HE BIIPaBe TpeOOBaTh OT 3asBUTEINSI OCYIIECTBICHUS ISHCTBUN, B TOM YHCTe
COTJIAaCOBAHUM, HEOOXOIUMBIX JIJIsl TOJTydeHUs] MYHUIIMTTAIbHON YCITYTH U CBS3aHHBIX ¢ 0OpaIieHrueM B
MHBIE TOCYJapCTBEHHBIE OPTraHbl U OPraHU3alMH, 32 UCKIIOUEHUEM MOJIYYeHHS YCIYT, BKIIOYEHHBIX B
MEepPEUYCeHb YCIYr, KOTOPBIE SBISIOTCS HEOOXOMUMBIMA U O00S3aTEIBHBIMHU IS TPEJOCTABICHHS
MyHUIMNIATBHBIX YCIIYT, YTBEPKACHHBIM AIMUHUCTPALIUEH.

6.PesyabTaT npegocraBiaenuss MyHHIHIAILHON yCIyTH

12.Pe3ynbraToM npeaocTaBieHuss MyHUIMTATBHONW YCIYTH SBIISIFOTCSL:
1) nocranoBeHne 06 0GMEHE KUIBIMU TIOMEIIEHUSAMI;
2) mocraHoBIEHHE 00 OTKa3e B 0OMEHE KUILIMH MOMEIICHUAMH.



7.Cpok perucrpanuu 3anpoca 3asiBUTeJIst

13. 3anpoc  3asBuUTENS O NpPEeNOCTaBICHUHW MyHUIMNIATBHON YCIYTH PETUCTPUPYETCS B
AJIMUHHCTpallUd B CpPOK He mo3aHee | pabodero mHs, CIEAYIOLIETO 3a JHEM IOCTYIUICHHUS B
AJMUHUCTpALIUS.

14. Peructpauus 3ampoca 3asBUTENs O MPeNOCTaBIeHUM MyHMIMIAIBLHOM  YCIYIH,
nepeJjaHHoro Ha OymaxkHOM Hocutene n3 MOL[ B AIMUHHCTpAIUIO, OCYIIECTBISIETCS B CPOK HE
no3zaHee 1 pabodero aHs, CIEAYIOIIETo 32 IHEM IMOCTYIUICHHUS B A TMUHHUCTPAIUIO.

15. Peructpauusa 3ampoca 3asBUTENs O MpenoCcTaBieHUM MyHHMIMNAIbHOM  YCIYTH,
HaMpaBJICHHOTO B JOpPME 3JIEKTPOHHOTO JOKYMEHTA IOCpeACcTBOM EnnHOro moprana rocyaapcTBeHHBIX
Y MyHHUIIMIIATIBHBIX ycyT, [lopTana rocyaapcTBeHHBIX U MyHUIIUIAIBHBIX YCIYT MOCKOBCKO# 007aCcTH,
OCYILIECTBIISIETCSI B CPOK He mo3aHee | pabodero AHs, CIEAYIOUNIETO 3a JHEM IOCTYIUICGHUS B
AJIMUHUCTPALIMIO.

8.Cpok npenocrasiienusi MyHUIMIAILHON YCIyri

16. Cpok mpenocraBienuss MyHUIIUTIATBHONW YCIYTH HE MOET MpeBblaTh 30 KaleHIapHbBIX
JIHEH, ¢ JaThl perucTpaluu 3amnpoca 3asBUTENS O MPEeAoCTaBlIeHUH MyHULMNAIbHOW YCIyrH B
AJIMUHUCTPALIHIO.

17. Cpoxk npenocraBieHuss MyHUIIMNIAIBHON YCIIYTH, 3alIpOC Ha MOJIY4YeHHE KOTOpPOU IepenaH
3asBurteneM yepe3 ML, ucuncinsercs co IHA perucTpalnuu 3anpoca Ha rnoiydyeHne MyHununaibHOU
yCIIyTu B AIMUHHUCTpALUH.

18. Cpox mpenoctaBieHus MyHHIMIIANBHOM YCIYTM HCYHCIAETCS 0e3 yueTa CpOKOB
IIPUOCTAHOBIICHUS MPEIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH, MEpeJadu 3arpoca O MpeJoCTaBICHUN
MyHuImnaipbHOM yciayru W AOKyMeHTOB u3 MOIL[ B AIMUHHCTpaluio, NHepeJadd pe3yJibTara
npenocraBieHuss MyHununaibHou yciyru u3 Aamunucrpanuu B M®LI, cpoka Belgauu pesyiabTaTa
3asBUTEIIO.

19. Cpoku mepenaum 3ampoca O MpenocTaBIeHnd MyHUITUIATBbHOW YCIYTH W MPHIIaraeMbIX
JNOKyMeHTOB 3 M®L] B AqMUHHUCTpaLUIO, a TAKXKE Nepeiau pe3ynbTarta MyHUIIMIIAIBHON YCIYTH U3
Anmvunnctpanuu B MOIL] ycranaBImMBarOTCs COTJallieHUEM B3aUMOJICHCTBUU MEXKIY aIMUHUCTPAIIUEH
I'oponckoro okpyra Illatypa MockoBckoit o6sact U I'oCcyaapCTBEHHBIM Ka3€HHBIM YUPEKACHUEM
Mockosekoit 06mactn "MOCKOBCKHI OBJIACTHOM MHOI'O®YHKI[MOHAJIbHBIN [[EHTP
I[MTPEJOCTABJIEHUA TTOCYJAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX YCIIYI™ (nanee - ['KY
MO «MO M®Ily»), 3akir04eHHBIM B TMOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIhCTBOM Poccuiickoi
Deneparun (anee — corjialeHue 0 B3auMOJICHCTBUN).

20. Beyraya  (HampaBiieHWe) —pe3yibTara MIpPeAOCTaBleHHS  MYHHIMIIAIBHON  yCIyTH
OCYILECTBIISICTCS B CPOK, HE MPEBBILAIOIINN 3 pabounx AHEH.

9.IpaBoBbIe OCHOBaHMUSI MPeI0cTaBIeHnsT MyHHIUNAIBHOM yCIyrH

21.TIpenocraBieHre MyHHUIMITATBHOMN YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

- KummmaeiM kozekcom Poccuiickoit @enepamuu ot 29.12.2004 Ne 188-D3// «Cobpanue
3akoHogaTenbcTBa Poccuiickoit @enepamuny, 03.01.2005, Ne 1 «Poccuiickas razeran, Ne 1, 12.01.2005,
«[Tapnamentckas razeray, Ne 7-8, 15.01.2005;

- @enepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy MNpeAoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMIANBHBIX ycinyr» // «Poccuiickas razera», Ne 168, or 30.07.2010,
«Cobpanue 3akonomarenbcTBa Poccuiickoit @enepanuny, 02.08.2010, Ne 31, cT. 4179;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®P3 «O06 0o0mUX NPUHLIMIAX OpTaHU3ALUU
MeCTHOTO camoympaieHus B Poccuiickoit @enepanuny // «CobpaHue 3akoHOmaTeabcTBa Poccuiickoit
Oenepaunny, 06.10.2003 r., Ne 40, ct. 3822;

- Pacnopsnkenmem IlpaBurensctBa Poccuiickoii ®eneparuu ot 17.12.2009 Nel993-p «O06
YTBEP)KJICHUHM CBOAHOTO IEPEYHsl IMEPBOOYEPETHBIX TOCYAAPCTBEHHBIX W MYHHMLUNAIBHBIX YCIYT,
MPEIOCTaBIAEMBIX B 3JEKTpOHHOM BHUAE» // «Poccuiickas razera», Ne 247, 23.12.2009, «Cobpanue
3akoHojiatenbeTBa PDy, 28.12.2009, Ne 52 (2 4.), cT. 6626;

- IlocranoBnenuem IlpaButenbctBa MockoBckoit oOmactu oT 27.09.2013 Ne 777/42 «O06
OpraHu3aly IPEIOCTABICHHS TOCYAAPCTBEHHBIX YCIYT UCHOIHUTEIBHBIX OPraHOB rOCyIapCTBEHHON



BlacTd MOCKOBCKOM oOyactTh Ha ©0a3e MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB TMPEIOCTABICHHS
TOCY/IapCTBEHHBIX W MYHUIIUIAIBHBIX YCIIYT, a TaKkke 00 yrBepxaeHuu llepednsi TocynapCTBEHHBIX
YCIIYT UCHOJIHUTENIbHBIX OPraHOB IOCYAapCTBEHHOM BiIacTM MOCKOBCKOM 00JacTH, IMpenoCcTaBlIeHUE
KOTOPBIX OPTaHU3YETCS 1O MPHUHIHUIY "OJHOTO OKHA", B TOM 4YMCIe Ha 0a3e MHOTO(YHKIIMOHAIBLHBIX
LEHTPOB MPEAOCTaBICHHS TOCYIaPCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT, 1 PekoMeH1yeMoro nepedns
MYHUIUIIATBHBIX YCIYT, MPEIOCTABISIEMBIX OpraHaMi MECTHOI'O CaMOYIPaBJICHUS MYHHUIUIAIbHBIX
oOpa3oBanmnii MOCKOBCKOI1 0011acTH, a TAKXKEYCIYT, OKa3bIBAEMbIX MYHUIIMIIAIBHBIMU YUPEKACHUSIMU
U IPYTUMU OpraHU3alUsIMU, IPEJA0CTABICHNE KOTOPBIX OPTraHU3yeTCs M0 MPUHIUITY «OJHOTO OKHAY», B
TOM uuciae Ha 0a3ze MHOTOPYHKIMOHANBbHBIX IIEHTPOB IMPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeayr» // «CobOpanue 3akoHogarenbctBa POy, 03.01.2005, Ne 1 (wactp 1), cr. 14,
«Poccuiickas razetan, Ne 1, 12.01.2005, «ITapmamentckas razera», Ne 7-8, 15.01.2005;

- TlocranoBnenuem IlpaBurenbctBa MockoBckoi obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaenun [lopsiaka pa3paboTKu U yTBEpXKACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB HCHOJHEHUS
roCy/IapCTBEHHBIX (YHKIUI U aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYAapCTBEHHBIX
YCIIYT HEHTPATbHBIMH UCIIOJIHUTEIILHBIMUA OpraHaMH TOCYAapCTBEHHOM BiacTu MOCKOBCKO# 00J1acTH,
rocyapcTBEHHbIMU OopranaMu MockoBckoi obmactuy // «ExenneBubie HoBoctu. ITomMockoBbey, No
77, 05.05.2011, «adopmanuonnslii BecTHUK [IpaButensctBa MOy, Ne 5, 31.05.2011;

—¥YcraBom I'opoackoro okpyra Illatypa;
—HHucTpyKiuei no 1eI0onponu3BoACTBY A IMUHUCTPAIIUSA;
—Hacrosmum aTMUHUCTPATUBHBIM PErJIaMEHTOM.

10.UcuepnbiBawumii nepeveHb J0KyMEHTOB, HEOOXOIHMbIX, B COOTBETCTBHH
¢ HOPMATHBHBIMH NIPaBOBbIMH aKkTamMu Poccuiickoii @enepannu, HOPMATUBHBIMHA
NPaBOBbIMH aKTaMH MOCKOBCKOIi 00/1aCTH M MyHHIMIAJIBHBIMH IPABOBBIMM AKTAMM,
AJIs1 ipegocTaBiaeHuss MyHUIMIIAJBLHOM YCIYTH, YCIYT, HEOOX0AMMBIX M 00513aTeJIbHBIX U ee
NMPeJ0CTABICHHUS, CIIOCOOBI X MOJYUYeHHS 3asiBUTEJISIMH, B TOM YHCJIe B 3JICKTPOHHOMI dopme, 1
NMOPS/A0K UX NMPeI0CTaABIeHUSA

22 .I1pu oOpatieHny 3a molydyeHueM MyHUIIMTIAIBHOM YCIyTH 3asBUTENb MPEACTABISET:

1) 3asBneHMe HaHMMaTENEH O paspelleHUH COBEPIIEHWS OOMEHA JKUIIBIMU TOMELICHUSIMH,
MPeI0CTaBIEHHBIMHU 10 JOTOBOPAaM COILMATBHOTO HaliMa (falnee - 3asBiieHue) (oOpasel mpeCcTaBlieH B
[Mpunoxenuu 3);

2) 1oroBop 00 0OMeHe KUIIBIX MOMEIIEHUH, 3aHUMAEMBIX 110 JJOrOBOPAaM COLMAILHOTO HaiimMa, ¢
corjacueM MpPOXKHUBAIOIINX COBMECTHO C HAaHHUMATEJlEeM 4YIIEHOB CEMbH, B TOM 4YHUCJIE BPEMEHHO
OTCYTCTBYIOIIUX, HA OCYIIECTBIEHUE COOTBETCTBYIOIIETO OOMEHa;

3) IOKYMEHTHI, yAOCTOBEPSIOIINE TMYHOCTh IPAXKIaHMHA, MOAABIIErO 3asBICHUE M JMYHOCTH
KQXK0T0 U3 YWICHOB €r0 CeMbH (TTACTIOPT WJIM UHOU JOKYMEHT, €0 3aMEHSFOIIIHIA);

4) IOKyMEHTBI, IOATBEPKAAIOINE CEMENHBIE OTHOIIECHUS TPAXKIaHUHA, TIOJABILIETO 3asBICHUE U
YJIEHOB €r0 CEMbH (CBUIETENHCTBO O POK/IEHUH, CBUIETEILCTBO O 3aKII0YEHUHU (pacTOpKEHUH) Opaka,
CBUJIETEILCTBO O CMEPTH, CYAeOHOE pelIeHrne O MPU3HAHUN WICHOM CEMBH U JIPYTHE);

5) IOKyMEHTBI, MOATBEPKIAIOIIME MPABO MOJB30BAHUS KUIBIM TTOMEIIEHUEM, 3aHMMAEMBIM
3asiBUTENIEM H YIEHaMU €T0 CeMbU (Opiep, JOTOBOP, PEIIEHHE O MPEJ0CTaBICHUH KUIOTO TTIOMEIICHHSI,
pelIeHue cyaa  T.11.);

6) crpaBka 06 OTCYTCTBUM y HAHUMATENS U YIEHOB €r0 CEMBH TSKEIBIX (GOPM XPOHMYECKHUX
3a00JIeBaHUl B COOTBETCTBUU C MepeuHeM, yTrBepxkaeHHbIM [loctanoBnenuem [IpaBurenscrBa PO ot
16.06.2006 Ne 378 (miss HaHUMAaTelleH, MEHSIOIIUXCS Ha JKHIbIC TOMEIICHUS B KOMMYHAJIbHOMN
KBapTHUpE).

7) BBINIUCKA W3 JOMOBOW KHHUTH (C COJIEpXaHUEM CBEICHHMH 000 BCeX TIpaxkIaHax,
3apErUCTPUPOBAHHBIX COBMECTHO C 3asBHUTENEM, B TOM YHUCIIC HE SBJISIONIMXCS YICHAMH CEMbH
3asBUTENN);

8) xomus GpUHAHCOBOIO JMIEBOIO CUETA C MECTA JKUTEILCTBA 3aSBUTENS U YWIEHOB €10 CEMbBH;

9) cnipaBku 06 OTCYTCTBUM 3aJ0JKEHHOCTH 3a COAEPIKAHME, PEMOHT JKMIJIOTO MOMEIIEHHS H
KOMMYHAJIbHBIC YCIIYTH;

10) cornacue OpraHoB ONEKH M MONEYUTENLCTBA B ClIydae 0OMEHA JKUIBIMH MOMELIEHUAMH, B



KOTOPBIX 3apErHCTPUPOBAHBI IO MECTY JKHUTEIbCTBA U IPOXKHUBAIOT HECOBEPIICHHOJETHHUE ETH,
HEIeeCIOCOOHBIC HITH OTPAaHUYCHHO JIEECIOCOOHBIE TPaXKIaHe, SBISIOIINECS YIaCTHUKAMH CACIKH TI0
oOMeHYy.

23.B OymaxkHoM Buje ¢GopMa 3asBICHHUS 00 OOMEHE KUJIBIMU MOMEIICHUSMU MOXXET OBITh
MoJy4eHa 3asiBUTENIEM HEMOCPEACTBEHHO B AqMUHUCTpanuto uin MOILI.

24 ®opma 3asBneHUS 00 OOMEHE >KWJIBIMU IMOMEIICHUSMU JOCTYITHA JJisi KOIMHUPOBAHUS H
3aIl0JIHEHUS B 3JIEKTPOHHOM BHe Ha EAnHOM mopTalie rocy1apcTBeHHbIX 1 MyHUIIUTIANBHBIX YCIYT U
[Toprane rocyaapcTBEHHBIX 1 MyHUIIUTIATBHBIX YCIYT MOCKOBCKOW 001acTH, Ha OUIIHAIEHOM CaiTe
Anmvunnctpanuu B cetr UaTepHeT u caiite M®I B cetn IHTepHET, a TakXKe 10 00paiieHuo 3asBUTEIIS
MOJKET OBITh BBICJIaHA Ha apec €ro 3JIEKTPOHHOM MOYTHI.

11 . McuepnpiBarouuii mepevyeHb JOKYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHH
¢ HOPMATHUBHBIMHU MPABOBLIMH AKTAMM JIJIsI peocTaBjaeHnst MyHHIIUNIAIBHOM yCJIyIH,
KOTOpPbIe HAXOIATCS B PACIIOPAKEHUHU IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0
caMOyINpaBJieHUs] H MHbIX OPraHOB U MO/BEIOMCTBEHHBIX UM OPraHU3aNUsIX, YYACTBYIOIIMX B
npenocraBjieHnd MyHHIMIAJBHBIX YCJIYT, H KOTOPbIEe 3asiBUTe/Ib BIIPaBe MPeJACTABUTDH 110
cO0CTBEHHOI HHUIIMATHBE, 2 TAKKe CIIOCO0OBI MX MOJIy4YeHHsI 3aABUTEJIAMH, B TOM YHUCJIe B
3JIEKTPOHHOM (popMe, MOPSIAOK UX NMPeACTABJIEHUSA

25. JlokyMeHTbI, HEOOXOAuMBbIC HJsl TMpeAocTaBieHHs MyHHIMIIATBLHOW YCIyTH, KOTOpHIE
HaXOJATCS B PACIOPSIKEHUU IOCYIApPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJIEHUS U UHBIX
OpPraHoOB U MOABEJOMCTBEHHBIX UM OPraHU3aLUX, YHYaCTBYIOLIUX B IPEAOCTABICHUH MyHUIIMITIAIbHBIX
YCIIYT, U KOTOpbIE€ 3asBUTEIIb BIPABE MPEICTABUTD 110 COOCTBEHHOM MHUIIMATUBE OTCYTCTBYIOT.

26. Anmunuctpauus 1 MOI] He BripaBe TpeGoBaTh OT 3asBUTENS MPEICTaBICHHUS JOKYMEHTOB
U “HpOpPMAIMKM WM OCYHISCTBJIICHUS JCUCTBUMN, MPEICTABICHUEC WIH OCYIISCTBICHHE KOTOPBIX HE
MIPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU aKTaMHU, PETYJIHUPYIOIIMMU OTHOILIECHHS], BOZHUKAIOILIUE B
CBSI3H C MPENOCTABICHUEM MYHUIIMITAIIBHON YCIYTH.

27. Anmunuctpanus U1 MOI] He BmpaBe TpeOoBaTh OT 3asBUTENS TaKXKe MPEICTaBICHUS
JIOKYMEHTOB W HUH(OpPMAIIUU, KOTOPHIE HAXOAATCS B PACIOPSHDKEHHUH OPraHOB, MPEIOCTABIISIOIMIMX
rocyaapcTBeHHbIC UM MyHHUIIUTIATbHBIC YCIYTH, THOO MOABEIOMCTBEHHBIX OpraHaM roCyAapCTBEHHOM
BJIACTH WJIA OpraHaM MECTHOI'O CaMOYIPaBJICHHS OpraHW3alllil, YY4aCTBYIOIIMX B MPEAOCTaBICHHH
MyHULIMDIATBHONM YCIYTH, B COOTBETCTBUM C HOPMATHUBHBIMM INPABOBBIMU aKTaMu Poccuiickoit
®denepanny, HOPMATUBHBIMH TIPABOBBIMH akTaMu MOCKOBCKOW o0sactu, MyHUIUIATIbHBIMU
IIPABOBBIMH aKTAMMU.

12 McuepnbiBaomuii nepevyeHb OCHOBAHMIA VISl 0TKA3a B IPHeMe IOKYMEHTOB,
He00XO0IMMBIX /IS NpeAocTaBIeHusi MyHHIIMNIATBHOMN yCIyTH

28. OcHOBaHU# AJIsl 0TKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEI0CTaBICHUS
MyHuLMnaabHOM YCIYTH, 3aKOHOJATEeNbCTBOM Poccuiickoi Denepanun He IPeayCMOTPEHO.

13.UcuepnbiBawumii nepeyeHnb OCHOBAHHUI /151 MPHOCTAHOBJIEHHSI JTH00 0TKa32
B IpeaocTaBjaeHnd MyHHMIMIIAJIBHON yCIyTIH
29. OcHOBaHUSAMH JUIS OTKa3a B MPEJOCTaBICHUH MyHUIIMTIAIIBHOM YCIYTH SBISIOTCS:

1) x HaHMMaTe 10 OOMEHMBAEMOTO KUIOTO MOMEIEHHUS MPEbABJIEH HCK O PACTOPKEHUH MM
00 U3MEHEHUH JIOTOBOPA COLMAIBHOTO HaltMa KHUJIOTO TOMELICHHUS;

2) mpaBO MOJB30BaHHS OOMEHMBAEMbBIM JKHJIBIM MOMEIIEHHEM OCTapUBaeTCs B CyleOHOM
MOPSIZIKE;

3) o6MeHMBaEMOE KHIOe MOMEIIEHHE MPU3HAHO B YCTAHOBIEHHOM MOPAKE HEPUTOTHBIM JIIS
IIPOKUBAHUSA;

4) MMPUHATO PCHICHUC O IPU3HAHUHU KHUJIOT0 I0MA, B KOTOPOM HAXOOUTCSH 00MEHHUBAEMOE JKHIIOE
IIOMCIICHUC aBapHﬁHLIM U NOAJICIKAIIUM CHOCY,

5) npuHATO peleHue O KaNMUTATLHOM PEMOHTE COOTBETCTBYIOIIETO 0MA C HePeyCTPOHCTBOM
U (MIM) MepEeIUIaHuPOBKON KHUIIBIX TOMELEHUI B 3TOM JIOME;

6) B pesynbTaTe 06MEHa B KOMMYHAJIbHYIO KBapTHDY BCeJsAeTCs IPajkIaHUH, CTpaalomiuii



OZIHOM U3 TAXKENBIX (GOPM XPOHHUYECKUX 3a00JIeBaHUM, YKAa3aHHBIX B MPEAYCMOTPEHHOM IyHKTOM 4
yactu 1 crateu 51 XKunuugnoro kogekca Poccuiickoit denepanuu nepeyse;

7) wHenpencrapieHue 3agBUTeNeM JOKYMEHTOB, YKAa3aHHBIX B YKa3aHHBIX B HyHKTe 25
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

30. [luckmennoe pemieHue 00 OTKa3ze B NPEAOCTaBICHHMM MYHHIMIAIBHOW  YCIyrH
noanuceiBaercsa riaaBoil ['opoackoro okpyra lllatypa u Bbiaercs 3asBUTENIO C yKa3aHUEM MPUYHH
OTKa3a.

[To TpeGoBanuto 3asBUTENs, penieHre 00 oTka3e B MPEAOCTaBICHUH MyHUIIUIIAIbHOU yCIyrH
NPEJOCTABIISACTCS B JIEKTPOHHOM (hopMe MITM MOXKET BBIIABATHCS JIMYHO, WM HAIIPABIIATHCS IO I1OYTE
B MUCbMEHHOM popme, b0 BbmaeTcs yepes MDII,

31. 3akoHOATENIFHO YCTAHOBJIIGHHBIE OCHOBAHHS JJIsl MPHUOCTAHOBICHHS MyYHUIMIIAIHHON
YCIIYTU OTCYTCTBYIOT.

14 Tlepeyensn yciayr, He0GXOUMBIX M 00513aTeILHBIX /1151 IPEI0CTABICHUS
MyHUIMDIATBHON| YCIYTH, B TOM YHCJIe CBE/IeHUs 0 IOKYMEHTAaX, BbIIaBaeMbIX
OpraHu3anMsiMM, YYaCTBYIOIIMMH B NpefAocTaBjJieHnd MyHNIMNAIbHON YCIyTH

32. Ycnyramu, HEOOXOAUMBIMH U 00s13aTENIbHBIMHU TSI IPEAOCTaBICHUS MyHUIIUTATbHOM
YCIIYTH, SIBJISIIOTCSL:

1) BhIJIadya BBIMHUCKU U3 JJOMOBOM KHHUTH C MECTa KUTEIbCTBA UJIM UHOTO AOKYMCHTA,
MOATBCPKAAOIICTO IIPABO I10JIb30BaHUA ) KUJIbBIM IIOMCIICHUECM,

2) BbIJJa4da KOIIMHU (1)I/IHaHCOBOI“O JIUIEBOT'O CUCTA C MECTA ) KUTCJIIbCTBA.

15.Tlopsok, pazmMep 1 OCHOBAHMSI B3MMAHHSI TOCYAaPCTBEHHOM MONLIHHBI HJIH HHOM
IUIATHI 32 npegocTaBjieHue MyHHIMNIAIbHON YCIyTH

33. Ilpenocrasierre MyHHIIMITAILHOW YCIIYTH OCYIIIECTBIISIETCST OCCIIIIATHO.

16.Mopsiiok, pa3mep U OCHOBAHHUS B3MMAHUS IJIATHI 32 MPEIOCTABIEHUE YCIYT,
He00X0AUMBIX U 00513aTe/IbHBIX /15 NpegocTaBjaeHusi MyHUIIUNIAJbHOM
yeayru

34. MeToMKu pacdera U pa3Mephl IIaThl 32 OKa3aHWe HEOOXOTUMBIX M 00SI3aTEIBHBIX YCIIYT
YCTaHABIMBAIOTCA OpPTaHU3aIUsIMU, MPEAOCTABISIONIUMUA HEOOXOJUMBbIE M 00s3aTENbHBIE YCIYTH,
HEOOXOJUMBIC JI TPEAOCTaBlIeHUs MyHUITUTIATBHON YCIYTH, CAMOCTOSITEIBHO B COOTBETCTBUH C
TpeOOBaHUSMU JICHCTBYIOLIETO 3aKOHOIATEIbCTRA.

17.MakcumaibHBIi CPOK O:KUIAHHUS B OYepeId MPH Mmogadye 3anpoca
0 npenocraBjeHnd MyHHIMNIAIbHON YCJIYTH, YCJIYTH OPraHU3alMu, y4acTBYOLIel B
npegocrapjieHu MyHMIMIIAJIBHOMN YCJIYIH, H IIPU NOJY4YEeHHH pe3yJbTaTa
NpeaoCTABJIEHUS] TAKUX YCJIYyT

35. MakcumanbHOe BpeMs OKUIaHUS B OUepeIu P JTMYHOM Mo1aue 3asBICHUS O
npeaocTaBieHnn MyHUITUTIATLHON yCIyTy cocTaBisieT He 6omnee 11,5 MunHyT.

36. [IpenenbHas MPOIOIHKUTEIBHOCTD OKUIAHUS B OUEPEIU MPH MOIyUYEeHHH pe3yibTara
npenocraBieHuss MyHuIIMnanbHON yCIyryl He JOJKEH MpeBbimaTh 11,5 MUHyT.

18.TpeGoBanus K MoMeleHUsIM, B KOTOPBIX MPeI0CTaBIsieTcss MyHHIIMIIAIbHAS YCIyTa,
YCJIYTH OPraHM3aluM, y4acTByOLIeil B npeaocTrapjieHny MyHHIUMIIAJIBHON YCJIYIH, K MeCTaM
0KM/IaHMS U IpHeMa 3asiBUTeJIeH, pa3MeIeHHI0 H 0(p)OPMIICHHIO BU3YaJIbHOM, TEKCTOBOH 1
MYJIbTHMEAHITHOM HH(OPMALMHU O MOPsIAKe NpeAocTaBIeHus MyHMIMIIAJBHON yCIyru

37. IlpenocraBienre MyHUIIUTIATBHBIX YCIYT OCYIIECTBIISETCS B CIICIMATLHO BBIICICHHBIX JUIS
ATHX LIeJIeH MOMeIIeHUsAX AnMuHucTpauuu, MOLI.

38. Jlns 3asBuUTeNei NOMKHO OBITH OOECIeueHO yMOOCTBO C TOYKH 3PEHHUS MENIEXOIHOM
JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO TpaHcmopTa. I[lyTh OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIOpPTa JO0 TIOMEUICHW TMpueMa W BbIIA4M JOKYMEHTOB JIOJDKEH OBITh 000pYyIOBaH
COOTBETCTBYIOIIMMH HH(POPMAITMOHHBIMH YKa3aTeIISIMU.



39. B cnydae ecnu mMeeTcss BO3MOXXHOCTb OPTaHM3AIlMU CTOSHKH (ITAPKOBKH) BO3JIE 3/IaHUS
(cTpoeHHst), B KOTOPOM Pa3MEUICHO MOMEIIEHUE MpUeMa U BbIIaYM TOKYMEHTOB, OPIaHU30BBIBACTCS
CTOSHKa (MapKOBKa) JMJsl JIMYHOTO aBTOMOOWJIBHOTO TpaHcmopTa 3asBUTeNedl. 3a TMOJb30BaHUE
CTOSIHKOM (IIapKOBKOM) ¢ 3asBUTENEH I1aTa HE B3UMAETCA.

40. Jlns mapKOBKH CIIEUAIBHBIX aBTOTPAHCHIOPTHBIX CPEICTB MHBAIMJIOB HA KAXKIOWU CTOSHKE
BhiiensieTcst He MeHee 10% mecT (HO He MeHee OJTHOTO MECTa), KOTOPbIEe HE JIOJDKHBI 3aHUMATh WHBIE
TPAHCIIOPTHHIE CPE/ICTRA.

41. Bxon B MOMENICHHE MpUeMa U BbIIAYM JJOKYMEHTOB JOJDKEH 00ecreurBaTh CBOOOHBIN
noctyn 3asBuTeNed, ObITh 000pyA0BaH YI0OHOM JIECTHULIEH ¢ OPYYHSIMU, IIMPOKUMHU MPOXOAAMHU, a
TaK)Ke MaHAycaMH JUIsl MePEABHKEHUS KPECes-KOSICOK.

42. Ha 3ganum psAOM C BXOJOM JOJDKHA OBITH pa3MereHa WHQOpMalroHHAas TaOIudka
(BBIBECKA), CozleprKaliasl CIeIyONyr0 HHHOPMAITHIO:

- HAUMEHOBAHHE OpPTaHa;

- MECTO HaXOKJCHHS U IOPUINYECKHI apec;

- peXuUM paboThI;

- HoMepa Tesne(OHOB 7S CIIPABOK;

- agpec OPUIHAIEHOTO CaifTa.

43. ®acapn 3maHusl JOMKEH ObITh 00OpPYIOBAaH OCBETHTENBHBIMH MPUOOPAMHU, MO3BOJISIOIIIMHU
MOCETUTEISIM 03HAKOMHTHCS ¢ MH(POPMAIIMOHHBIMU TaOIHMIKaMU.

44, TlomemnieHusi mpueMa M BbIIaYU JIOKYMEHTOB JOJDKHBI IpEAycMaTpuBaTh MecTa JUIs
OXKuanus, MHGOPMHUPOBAHUS U TIpueMa 3asBuTeneil. B mecrax s uHpOpMupoBaHUs JOKEH OBITH
o0ecrneveH JOCTYI Tpax/aaH AJisi O3HAKOMIIEHUs ¢ MH(OpMaluel He TOJIBKO B Yachl IprueMa 3asiBJICHUI,
HO U B pabouee BpeMmsl, Korjia IpueM 3asiBUTENIeH He BEIETCs.

45. B noMenieHny mpreMa U BbIJa4d JOKYMEHTOB OpraHu3yercs padoTa CIpaBOYHBIX OKOH, B
KOJIMYECTBE, 00ECIEYMBAIOIIEM MOTPEOHOCTH TPk IaH.

46. XapakTepuCTHKH TIOMEIIEHUI mpueMa M BBIJAYM JOKYMEHTOB B 4YacThd OOBEMHO-
TUTAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHUH, OCBEIICHHS, TIOXKApHOU 0€301acHOCTH, HHKEHEPHOTO
000pyI0BaHUs JOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM HOPMATHUBHBIX TJOKYMEHTOB, IEHCTBYIOIINX HA
tepputopun Pocculickonn @enepannn.

47. TlomemieHust TpHeMa BBIJAYM JOKYMEHTOB OOOpYIYIOTCS CTeHAaMH (CTOMKaMu),
coJiepKaMu HHPOPMAIIHIO O MOPSIKE MPETOCTaBICHNsT MYHUIUITATbHBIX YCIYT.

48. TlomernieHne npuemMa 1 BbIJa4l JOKYMEHTOB MOKET ObITh 000pyI0BaHO HMH(POPMAIIHOHHBIM
TabJ0, MPEJOCTABIAIONEM HHPOPMALNUIO O TOPSAKE NPEAOCTaBIeHHs MYHUIMITAIBHONH YCIyTH
(BKJTFOYAsT TPAHCISIMIO BHICOPOJIMKOB, PAa3bACHSAIONINX MOPSAIOK MpenocTaBieHuss MyHUIIUTIATBHBIX
YCIIYT), @ TaKXe PETYIHPYIOIUM TOTOK <«AJEKTPOHHOUN ouepeau». Mudbopmarus Ha Tabio MOXKeT
BBIBOJIUTHCS B BUIE OETyIIei CTPOKH.

49. NudopmaronHoe TabI0 pa3MenaeTcsi psaaIoM CO BXOJOM B TOMEIIEHHE TaKUM 00pa3oM,
9TOOBI 00ECTIEYUTh BUTUMOCTh MAaKCUMAaJIbHO BO3MOKHOMY KOJTUYECTBY 3aWHTEPECOBAHHBIX JIUII.

50. B mecrax mnsi OXKMIaHWS YCTaHABIMBAIOTCS CTYNbs (KpECEeNbHBIE CEKIWHU, Kpecia) UIs
3asBUTENEH.

B mnomemenun mnpueMa W BBIAAYM JOKYMEHTOB BBLICISIETCS MECTO ISl O(GOpMIICHUS
JIOKYMEHTOB, TPEIyCMAaTPUBAIOIIEE CTOJBl (CTOMKH) C ONaHKaMH 3asABICHUM M KaHUEISPCKUMHU
NPUHAICKHOCTSIMHU.

B momemeHusix mpwema M BBIAAYM JOKYMEHTOB MOTYT OBITh pa3MEIeHbl IJIaTeKHbIC
TEPMHHAJIBI, MHHH-O(UCHI KPESJAUTHBIX YUIPESKIACHHA IO TIPHEMYy IUIaThl 3a MPEAOCTaBICHHE
MyHHUIIUTIATBHBIX YCITYT.

51. Uudopmanus o pamunmu, IMEHH, OTYECTBE M JOJKHOCTH COTPYAHHKA AJIMHUHUCTPAIINH,
M®II, nomkHa OBITH pa3MelleHa Ha JMYHON HH(OpMarmoHHOW Tabiauuke W Ha paboueM MmecTe
CHelaincTa.

52. lna 3asBUTENs, HAXOIAIIETOCS HAa MpHUEME, TOJDKHO OBITh MPEAYCMOTPEHO MECTO s
pacKkiIa ki JOKyMEHTOB.

53. [IpueM KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIS OCYIIECTBICHUS O(OpMIICHUS
JTOKYMEHTOB 1O OOMEHY KHWJIBIMH IOMEIIEHUSMH, MPEJOCTAaBICHHBIMU MO JOTOBOPAM COLIMAJILHOTO
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HaiiMa, ¥ BbIZIada JOKYMEHTOB, TPH HAJTMYUU BO3ZMOYKHOCTH, JTOJDKHBI OCYIIECTBISITECS B Pa3HBIX OKHAX
(kabuHeTax).

54. B nomemeHusIX mpreMa M BbIJJauu JJOKYMEHTOB pa3MeliaeTcsi aDOHCHTCKHUN SIHK, a TAKIKE
CTCHJI TI0 AaHTUKOPPYIMIIHOHHOM TeMaThke. KpoMe Toro, B moMeneHUsIX MpreMa 1 BbIIa4H IOKYMEHTOB
MOTYT PacIpOCTPaHATHCS HHBIE MaTepuatbl (OPOIIFOPhI, COOPHHUKH ) IT0 aHTUKOPPYIIIMOHHON TEMATHKE.

19.Tloka3zaTesan JOCTYNMHOCTH U KadyecTBA MYHHIIMNAIBHBIX YCJIyT
(BO3MOIKHOCTBH MOJIy4eHHs HH(POPMALMHU O X0/1e peaocTaB/IeHuss MyHUIIUNAIbHOM
YCJIYTH, BO3MOKHOCTH MOJIYYeHHS YCJIYTH B 3JIEKTPOHHOI hopme niu B MPII)

55. Tloka3zaTenssMu JOCTYIHOCTH U KauecTBa MyHUIIMIIANBHON YCIYTH SIBJISIFOTCS:

- JOCTOBEPHOCTb IIPEIOCTABIIEMON I'paxkjaHaM HH(POPpMALIUH;

- MOJTHOTA MH()OPMUPOBAHUS TPAXK/IaH;

- HarJsAHOCTh (hOpM MpeiocTaBisieMoil nHpopMaly 00 aIMUHUCTPATUBHBIX NPOLIEAYPaX;

- y1o0CTBO 1 AOCTYIHOCTH MOTydeHHs MH(popMaruu 3asBUTENSIMH O TIOPSIIKE IPEJOCTaBICHUS
MyHununaibHOU yCiyru;

- CcOONIOIGHHE CpPOKOB HCIOJHEHHMS OTHEIbHBIX aJMMHUCTPATUBHBIX MPOLEAYp U
npenocTasiieHuss MyHUIIMNanbHON yCIYTH B LIEJIOM;

- coOroieHuit TpeOoOBaHMH CTaHAApPTA MPEIOCTaBICHUST MYyHHIIUIIATBHON YCIyTH;

- OTCYTCTBHE ’XKalo0 Ha pelieHus, AeicTBUs (Oe3aeiicTBUE) JOJKHOCTHBIX JIMI[ MOJHOTA U
aKTyaJIbHOCTh UH(OPMALIMU O MOPSIIKE NPeAOCTaBIeHUS MyHUIIMIIATBHON YCIIyTH.

56. 3asBUTEISIM  MPEIOCTABISIETCS BO3MOXKHOCTB  IOJlydeHMs HHQPOpMAallUd O  XOfe
IIpeA0CTaBIeHnss MyHUIIMIIAIBHOW YCIYyTM M BO3MOXKHOCTh IOJIy4eHMs MyHUIMIIaIbHOM YCIyT'M B
3JIEKTpOHHOU (opme ¢ wucnosb3oBaHueM IlopTama rocynapcTBeHHBIX M MyHHIMIANBHBIX YCIYT
MockoBckoii o0macti, Ennnoro noprana rocyjapcTBeHHbIX 1 MyHUITUTIATBHBIX YCIYT U 110 IPHHIIUAITY
«OJIHOTO OKHay» Ha 6aze M®ILI.

S57.1lpn mnonmydyeHun MyHUIMNAIBHON ycayru 3asBUTENb OCYLIECTBIsIET He Oonee 1
B3aMMOJEHCTBUM C JOKHOCTHBIMU JIMLIAMH.

58. [IpooIKUTENFHOCTh OKUIAHHS B OYEPEIN TIPU OOpaIieHu  3asBUTENS B A IMHHUACTPAITUIO
JUI IOJy4eHuss MyHUIIMIIanbHOM YCITyTH HE MOXKET MpeBbImaTth 11,5 MUHYyT.

20.Aupie TpeGOBaHNS, B TOM YHCJI€ YIUTHIBAIOLIHE 0COOEHHOCTH OPraHU3aMu
npegocraBieHuss MyHUIIMNAIBHON YCJIYTH MO0 MPUHIMIY «OHOT0 OKHA»
Ha 6aze M®LI u B 1exTpoHHOI hopme

59. 3asBUTENIO TIPENOCTABISACTCS BO3MOXKHOCTH TIOJNyUeHHs MYHHIWMAIBHON YCIyrH I10
MPUHIUITY «OZHOTO OKHa», B COOTBETCTBUHU C KOTOPBIM IpefOCTaBlIeHHe MyHHMIMNAIbHOW YCIyru
OCYIIIECTBIISIETCSl TOCJI€ OJHOKPAaTHOro oOpaileHusi 3asBUTENsI C COOTBETCTBYIOIMM 3alpoCOM, a
B3auMoJieiicTBue ¢ AaMUHHUCTparen ocymectsisercs M®I] 6e3 yuacTust 3asBUTENs B COOTBETCTBUU
C HOPMATHBHBIMM MPABOBBIMU aKTaMH U COTJIAIIEHUEM O B3aUMOACHCTBUN MEXKIY AIMUHUCTPALIMEN U
I'KY MO «MO M®I]», 3aKJII04€HHBIM B YCTAaHOBJIEHHOM HOPSIKE.

60. Opraam3anus mpeaocTaBlieHuss MyHUITUIATEHON yeayru Ha 6aze M®I] ocymiecTBisercs B
COOTBETCTBUH C COTJIAIIEHHEM O B3auMozeicTBuu Mexny Aamunuctpauust u I'KY MO «MO MO®IL]y,
3aKJIOYEHHBIM B YCTAHOBIIEHHOM HOPSIJIKE.

61. MynununansHast ~ yciyra —mpefgocrtaBisercs B MO®I[ ¢ yderom  mpuHIUMONA
HKCTEPPUTOPUATBHOCTH, B COOTBETCTBHM C KOTOPHIM 3asBUTENb BIIpaBe BbIOpaTh A oOpalleHus 3a
nosnydyeHueM MyHununansHou ycayru MOLI, pacnosioxkeHHbIil Ha TeppuTopun I'opoackoro oxpyra
[Ilatypa. Ilpu npenocraBieHun MyHununanpHOM yciayru crnenuanmuctamu MOI] ucnonHsroTCA
CIEAYIOLINE aAMUHUCTPATUBHBIE IIPOLIEYPHI:

1) npuem 3asBiIEHHA U JOKYMEHTOB, HEOOXOMMMBIX JUISl TPEAOCTABIEHHST MyHUIUIIATLHOMN
YCIIYT'H;

2) BbIaua JOKYMEHTA, SIBJIAIOIIETOCS PE3YIbTATOM IPEAOCTaBIEH s MYHUIMIATBHOM YCIYTH.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHl MO MPUEMY 3asBICHHUS M JOKYMEHTOB, HEOOXOAWMBIX ISt
mpenocTasiieHuss MyHUIINNIanbHON yCIyTH, a TAK)KE BbIIA4Ye NOKYMEHTA, SBIIAIOLIErOCS PE3yIbTaTOM
IpeaocTaBieHnss MyHUIIMNIAIBHOW YCIyTH, OCYIUECTBIAOTCA crnenuanucramu MOL[ no npuHnumy
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3KCTEPPUTOPHUATBHOCTH.

62. 3asBUTEIN MMEIOT BO3MOXXHOCThH MONydeHUs MYyHHIMMAIBLHON YCIYyrd B 3IEKTPOHHOM
dopme ¢ ucnonbzoBanueM EauHOro nmoprana rocy1apcTBEHHBIX U MyHULMMNAIBHBIX yciyr u [loprana
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT MOCKOBCKOM 00JaCTH B YacTH:

1)nony4enus uHGOpMaLUK O HOPSIKE IPEAOCTABIECHNS MyHUIIUIIAILHON YCIyTH;

2)o3HakomiieHust ¢ (OpMaMy 3asBICHUH U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISl TOJYYEHHS
MyHUIMIanbHON yCIyrH, oOecmeueHHsl JOoCTynma K HHUM JUIsl KONHUPOBAaHHS M 3alOJHEHUS B
3JIEKTPOHHOM BH/IE;

3)HanpasiieHus 3anpoca U JOKyMEHTOB, HEOOXOMMMBIX JUIS IPEAOCTABIEHH MyHUIUTIATBHOM
yCIIyru;

4)ocyliecTBIEHUsSE MOHMTOPMHTA X0/1a PEA0CTaBIeHHs MYHULUNIAIBHOM YCITyTH;

5)nonyuenus pesynpTaTa NpenoOCTaBIeHHs MYHUIUNAILHON YCIYTM B COOTBETCTBHHU C
JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

63.1Ipn HampaBiIeHHH 3ampoca O MPeNoCTaBICHUH MYHUIMITAIBHON YCIYTH B DJIEKTPOHHON
dopme 3asButens GopMupyeT 3asBICHHE Ha MpeocTaBieHHe MyHHUIMNAIbHON yciyru B ¢dopme
AJIEKTPOHHOI'O JIOKYMEHTAa M TMOAMNKMCHIBAET €ro 3JIEKTPOHHOM MOJMNHMCbI0 B COOTBETCTBUU C
TpeboBanusiMu denepanpHoro 3akoHa Ne 63-d3 u tpeboBanusamu PenepanbHoro 3akona No 210-D3.

64. [Ipu HampaBieHus 3ampoca O MPEeIOCTABICHUH MYHHIMIIATBHON YCIYrd B AJIEKTPOHHON
dopme, 3asgBUTENb BIOpPaBE MPUIIOKUTH K 3afBICHUIO O MPEIOCTaBICHUHM MYHUIIMNAIBHON YCIyrd
JIOKYMEHTBI, YKa3aHHbIE B MYyHKTE 25 AJIMUHUCTPATHBHOIO PErJIaMEHTa, KOTOpble (POPMUPYIOTCS U
HAMPAaBIISAIOTCA B BUJIE OTJENIBbHBIX (DaliJIOB B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATEILCTBA.

65. [Ipu HampaBiieHUH 3asBJICHUS U MPUJIATAEMBIX K HEMY JJOKYMEHTOB B 3JIEKTPOHHOU (opme
MpEeACTaBUTENEM 3asBUTEINsI, JEHUCTBYIOIIMM HAa OCHOBAHMM JIOBEPEHHOCTH, JOBEPEHHOCTH OJIKHA
ObITh TIpeJcTaBlIeHAa B (pOpME 3JIEKTPOHHOIO JOKYMEHTA, MOJIUCAHHOIO AJIEKTPOHHOW MHOJIHUCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (IOMUCABILIET0) JOBEPEHHOCTb.

66. B Teuenne 5 mHeW ¢ nmaThl HampaBICHHS 3ampoca O MPEAOCTaBICHWHM MyHUIUMATBLHOU
yCIOyrd B DJIEKTPOHHOH (opMme 3asgBUTENb MpeaocTaBiseT B AJIMMHUCTPALMIO JOKYMEHTHI,
IIpEJICTaBICHHbIE B MYHKTE 25 AJIMUHUCTPATUBHOIO perjiaMeHTa (B ciy4ae, €ClIM 3apoc U JOKYMEHTBI
B JIEKTPOHHOH (hopMe HE COCTABIIEHBI C UCIOJIb30BAHUEM 3JEKTPOHHOM MOJAMUCH B COOTBETCTBHUHM C
JEHCTBYIOIUM 3aKOHO/IATEIbCTBOM).

67. [l 06pabOTKM NepCOHANBHBIX JaHHBIX ITPH PErUCTPALIUU CyObEKTa MEPCOHATBHBIX JaHHBIX
Ha EnuHoM moprane rocy1apCcTBEHHBIX U MyHULIMINAIbHBIX yciyr U Ha [loprasne rocynapcTBEHHBIX U
MYHUIIUNATBHBIX YCIYT MOCKOBCKOW 00JaCTH TMOJIydeHHe corjacust 3asBHUTENsT B COOTBETCTBUU C
TpeboBaHusMH cTaThll 6 DenepanpHoro 3akoHa Ne 152-D3 He Tpedyercsi.

68. 3asgBUTEISIM IPENOCTABISIETCS BO3MOXHOCTb JUIS IPEIBApPUTENBHOM 3allMCH Ha MoJady
3asBJIGHUS M JIOKYMEHTOB, HEOOXOJMMBIX [UIsl TpeaocTaBileHUs MyHHIMNATIbHOM  yCIyrH.
[TpenBapuTenpHast 3aMUCh MOXKET OCYLIECTBIATHCS CIAETYIOIUMH CIIOCOOaMU 110 BBIOOPY 3asBUTEIIA:

- IpH INYHOM oOpaieHuu 3asButens B Aamuauctpanuio win MO,

- o teneony MOLI;

- yepe3 opUIHUaNbHbIN cailT AamuHucTpanuu wim MOLI.

69. [Ipu nmpeaBapuTeIbHON 3aNTUCH 3asiBUTEIh COOOIIACT CIIEAYIONINE JaHHbIE:

- (hamunuro, UMS, OTYECTBO (TIOCIEHEE TPU HAIUYHH);

- KOHTaKTHBII HOMep TenedoHa;

- aJipec AIEKTPOHHON MOYTHI (TIPU HATUYUH);

- JK€JIaeMbI€ J1aTy U BPEMS NPEICTABICHUS JOKYMEHTOB.

70. IIpenBapuTeNbHAs 3aITUCh OCYIIECTBISIETCS] TyTEM BHECEHUS YKa3aHHBIX CBEICHUI B KHUTY
3anucu 3asBUTENeH, KOTopast BeIeTCs Ha OYMa)KHBIX M/MJTH 3JIEKTPOHHBIX HOCUTEIISX.

71. 3asBUTENIO0 COOOMIAIOTCS JaTa W BpeMs MpUeMa JTOKYMEHTOB, OKHO (KaOWMHET) mpuema
JOKYMEHTOB, B KOTOpbIE ciiefyeT o0paTutbes. [Ipu muunom oOparieHnn 3asiBUTENIO BBIACTCS TAIOH-
MOATBEPXKJICHNE. 3asBUTENb, 3allMCABIIMICI Ha MpueM depe3 oduruanpHbid caiit M®Il, moxer
pacrieyaTaTh aHaJoOr TaJOHA- OATBEP)KICHUS.

3anuch 3asBUTENICH Ha ONMPENECICHHYIO ATy 3aKaHYMBAETCA 3a CYTKH JO HACTYIUICHUS 3TOH
JIaThI.
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72.Ilpu OCYIIECTBICHUN TPEABAPUTEIHHOM 3aluCH 3asBUTENb B 00s53aTEILHOM IOPSIIKE
UHPOPMHpPYETCSI O TOM, YTO IpeIBapUTENbHAs 3allCh AaHHYJIMPYETCS B CIIydae €ro HEsSBKH IO
UCTeYeHUH 15 MUHYT C Ha3HAUYEHHOTO BPEMEHU MpUeMa.

3asBUTENAM, 3aMCABIIMMCS Ha TpUeM depe3 opuimanbHblii caiitt MOLL, 3a nesp 10 npuema

OTIIpaBJISIeTCSl HAIIOMUHAHUE Ha yKa3aHHBIA ajgpec SJEKTPOHHOM MOYTHI O JaTe, BPEMEHH U MecTe
npuema, a Takke nHpopMmanus 00 aHHYJIMPOBAHUH MPEABAPUTEIHHON 3allUCH B CIIydae HE SBKU I10
UCTeUeHUH 15 MUHYT C Ha3HAUYEHHOTO BPEMEHU IpHeMa.

73. 3asiBUTENb B JI000€ BpEMsI BIIPaBE OTKA3aThCsI OT MPEIBAPUTEIBHOM 3aIUCH.

74. B oTcyTcTBUM 3asBUTENEH, OOpaTUBLINXCA MO MPEABAPUTEIHHON 3aHCH, OCYIECTBISIETCS
npueM 3asBuTeNel, OOpaTUBIINXCS B MOPSIJIKE OUEPE/IH.

75.T'padux mnpuema (mpuemMHOE BpeMs) 3asBHUTENCH IO MPEABAPUTEIBHON 3amuicH
ycTaHaBluBaeTcsl pykoBoauteaeM M®L] B 3aBUCUMOCTH OT HHTEHCUBHOCTH OOpaIleHHH.

I11. CocTaB, mocsienoBaTe IbHOCTh U CPOKH BBINOJHEHHUS] AIMUHUCTPATHBHBIX NPOLEAYP
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BBINOJIHEHHS, B TOM YK cJie 0COOEHHOCTH BbINOJIHEHUS
aAMUHUCTPATHBHBIX NpoueaAyp (AelcTBUI) B 31eKTPOHHOH popme u MPI

76. [IpenocraBnenue  MyHMIMIANBHOM  yCIyrM  BKIO4aeT B ce0d  cieyrolue
aJMUHHMCTPATUBHBIE IPOLIEAYPBHI:

1)npuem 3asBIeHHS U JTOKYMEHTOB, HEOOXOAMMBIX IS MPENOCTaBlIeHHs MyHHIMIATLHON
YCIIYT'H;

2)perucTpanus  3asBIEHMS M JOKYMEHTOB, HEOOXOAMMBIX M IIPENOCTAaBICHUS
MyHununaibHOU yCiyru;

3)npunstue pemrenus 0 TpenOCTaBleHHMH (00 OTKa3e IpemocTapieHus) MyHHIMMATLHOM
ycayru,

4) BbI1ava JJOKYMEHTA, SBJSIFOLIETOCS Pe3yIbTaTOM MPEIOCTABICHUST MyHHUIUITATBHON YCITyTH.

77. brok-cxema rocie10BaTeIbHOCTH IeHCTBHM NPH MPeA0CTaBIeHUH MyHUIIMNIAILHON YCITyTH
npescranieHa B [Ipuioxxennn 4 kK AAMUHUCTPAaTUBHOMY PETJIaMEHTY.

21.TIpuem 3asiB/ieHHS U JOKYMEHTOB, HEOOXOIUMBIX [IJIs1 IPEI0CTABICHHSI
MyHUIHMIIAJIBLHON YCJIYTH

78. OcHOBaHWEM JJIsl Hadala OCYIIECTBIICHUS aJMUHUCTPATHBHOM TNPOLEAYpPHI 1O TMpHEMY
3as8BJICHUS] U JIOKyMEHTOB, HEOOXOJUMBIX AJIS MperocTaBieHns MyHUIIMNAIbHON YCIIyTH, SBISETCS
nocrymieHue B Anmuanctpanny wim M®OL 3asBnenus o npenoctaBieHud MyHUIIMNIATBHON YCIYTH U
IIPWJIAraeMbIX K HEMY IOKYMEHTOB, IIPEJCTABICHHBIX 3asSBUTEIIEM:

a) B AIMUHUCTpALUN

- IOCPEJICTBOM JINYHOT'O OOparieHus 3asBuTels,

- IOCPEACTBOM IOYTOBOT'O OTIIPABIICHNS,

- IOCPEJACTBOM TEXHUYECKUX CPeACTB ENUHOrO moprajia rocy1apCTBEHHbIX U MYHULIAIIAIBHBIX
yeayr wiu [loprana rocyjapcTBEHHBIX U MyHUIIMTAIBHBIX YCIIyT MOCKOBCKOM 001aCTH;

6) B8 M®L] nocpeacTBoM TUYHOTO oOpareHus 3asiBUTE.

79. [IpueM 3asBICHUST B JOKYMEHTOB, HEOOXOIUMBIX ISl TMPEAOCTaBICHUS MyHUIMITATIHHON
YCIIYTH, OCYIIECTBIAIOT CENUAINCThl A MuHUCcTpanuu win MOILI,

80. [Ipuem 3asBICHUST W JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS MyHUIMITATIHHON
ycuyru ocyiuectsisiercss B M®OL[ B COOTBETCTBUM C COIJAIICHUSAMU O B3aUMOJEHCTBUM MEXAY,
3aKJIOYEHHBIMU B YCTAHOBIICHHOM IMOpPSJKE, €CJIM UCIOJHEHHE JaHHOW IpPOLEeIyphl NMPEyCMOTPEHO
3aKJIIOUYEHHBIMU COTJIALICHUSAMU.

81. [Ipu MOCTYIUIEHUH 3asBICHUS W TPUIIATaeMbIX K HEMY JOKYMEHTOB MTOCPEICTBOM JIMYHOTO
oOpamienus 3asButens B AaMuHUCTpaimio wid MOL], crenuamict, OTBETCTBEHHBIH 3a HpHUEM
JOKYMEHTOB, OCYILECTBIISIET CIACAYIOUIYIO ITOCIE0BATEIbHOCTD JEHCTBUM:

1) ycranaBnMBaeT mpeaMeT oOpalleHus;

2) yCTaHABIMBAET COOTBETCTBHE JIMYHOCTH 3asABUTENS JOKYMEHTY, YIOCTOBEPAIOIIEMY
JUYHOCTH (B CIIydae, eciii 3asBUTEJIEM SBIIICTCS (PU3HUECKOE JIUIIO);

3) mpoBepsieT HAIMYKE JOKYMEHTA, YIOCTOBEPSIONIETO MpaBa (IIOJHOMOYHS) TPEACTABUTENS
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(bu3NYECKOro WM IOPUAMYECKOro JiMia (B cllydae, eclid ¢ 3asBlIeHHEM oOpaliaercs MpecTaBUTENb
3asBUTENSA);

4) oCyLIeCTBISAET CBEPKY KOIUIA IPEICTABIEHHBIX JOKYMEHTOB C UX OPUTHHAIAMH;

5) mpoBepsier 3asABlIE€HHE M KOMIUIEKTHOCTH NPHJIATA€MbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE IEPEYHIO JIOKYMEHTOB, IIPEIYCMOTPEHHBIX IIYHKTOM 25 AJMHUHUCTPATUBHOIO
perjiaMeHra.

6) npoBepser 3asBiIE€HHE W TPUIAraeMble K HEMY JOKYMEHThI HA HAJIMYME MOMYUCTOK,
MIPUIIMCOK, 3aY€PKHYTHIX CJIOB U MHBIX HEOIOBOPEHHBIX MCIPABICHUN, CEPbE3HBIX MOBPEKACHUMN, HE
IIO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX COACP/KAHUE;

7)  OCYIIECTBISIET NMPHEM 3asBICHUA M JOKYMEHTOB IO OIKCH, KOTOPas CONEPIKUT IIOJIHBIH
IepeYeHb JOKYMEHTOB, IIPEICTABICHHBIX 3asiBUTENIEM, a IPY HAJIWYUU BBISIBJICHHBIX HEJJOCTATKOB - UX
OIUCAHUE;

8)  Bpyuaer Komuio omucyu 3aABUTENIO.

82. Cnermaymct M®ILI, OTBETCTBEHHBIH 32 MIPHEM JIOKYMECHTOB, B JIOTIOJTHCHHE K JCHCTBHSIM,
YKa3aHHBIM B MyHKTe 84 AJMHMHHUCTPATHBHOIO pEriiaMeHTa, MepenaeT 3asBICHHUE U MpHIIaraeéMble K
HEMY JOKYMEHTHI crienuanucty M®Ll, oTBeTCTBEHHOMY 3a OpraHU3ALMIO HAIIPABJICHUS 3asBICHUS U
MIpUJIAraeMbIX K HEMY JTOKYMEHTOB B AJIMUHHUCTPALIUIO.

Crneunanuct MO, 0oTBETCTBEHHBIN 3a OpraHU3aLlMIO HAIIPaBJICHUS 3asIBICHUS U IPUIJIaraeMbIX
K HEMy JOKYMEHTOB B AJIMUHHMCTPALIUIO, OpraHU3yeT Iepeaady 3asBiICHUS U JIOKYMEHTOB,
IPEJICTAaBICHHBIX 3asBUTENEM, AJIMHHHUCTPALUS B COOTBETCTBHM C 3aKJIIIOUEHHBIM COIJIALIEHUEM O
B3aUMO/ICVCTBUU U MOPSIAKOM Aeionpon3Bojictea MOII.

83. MakcumanbHOe BpeMsi TpreMa 3asBICHHS U TPUIIaraeMbIX K HEMY JJOKYMEHTOB IIPU IMYHOM
oOpaiienuu 3asgBuTens He npesbimaeT 11,5 MuHyT.

84. Ilpu orcyrcTBuM y 3asiBUTENS, OOPAaTUBIICTOCS JTMYHO, 3alIOJIHEHHOTO 3asBICHHUS WU HE
MPaBUJIIBHOM €r0 3aMOoJIHEHUH, cnenuanuct AamMuHucTpauuu win MOL[, oTBETCTBEHHBIN 3a MpUEM
JIOKYMEHTOB, KOHCYJIbTUPYET 3asiBUTEIIS [TO BOIIPOCAM 3aIlOJIHEHUS 3asIBJICHUS.

85. IIpu moCTyIUIeHHWU 3asiBICHUS U MPHIIAraeéMblX K HEMY JOKYMEHTOB B AJMUHHUCTPAIIHIO
MOCPEACTBOM IOYTOBOTO OTHPABIIEHUS CHEHUAINCT AJMHUHHCTpPAIH, OTBETCTBEHHBIH 3a IMpPHUEM
3asBJI€HUH M JIOKYMEHTOB, OCYIIECTBJISET JEHCTBUS COMNIACHO MNYHKTY 84 AJMUHHCTPaTHBHOTO
periameHTa, Kpome 1eHCTBUN, TPEeTyCMOTPEHHBIX MOAMYHKTaMH 2, 4 myHKTa 84 AJIMUHUCTPAaTUBHOTO
periiaMeHra.

86. B ciyuae mocTymieHHs 3ampoca O TPEIOCTaBIeHMM MYHHIMINAIBHON YCIYyIH W
npujaraeMbIX K HEMy JOKYMEHTOB (IIpM HAJMYUHM) B DJIEKTPOHHOM ¢opme nocpeactBoMm EnunHoro
opTajla TOCYAApCTBEHHBIX M MYHHIMNAIbHBIX yciuyr wid lloprana rocymapCcTBeHHBIX U
MYHUIIUMIATBHBIX YCIyT MOCKOBCKOM 007aCTH CIEMATUCT A IMUHUCTPAINH, OTBETCTBEHHBIH 32 MIPHEM
JIOKYMEHTOB, OCYIIECTBIISIET CJIETYIOLIYIO ITOCIIEI0BATEIbHOCTD JICUCTBUM:

1)npocMarpuBaeT 3JI€KTPOHHbBIE 00pa3bl 3apoca O NPEAOCTABIEHMH MyHUIMITAIBHON YCITyTH
U TIpUJIaraeMblX K HEMy JOKYMEHTOB;

2)OCyIIECTBIISIET KOHTPOJIb MOJYYEHHBIX DJIEKTPOHHBIX 00Pa30B 3asBJICHUS M PUIATAEMBIX K
HEMY JIOKYMEHTOB Ha MPEAMET LIEJIOCTHOCTH;

3)hukcupyer nary moaydeHus 3asBIEHHS U IPUIATAEMbIX K HEMY JOKYMEHTOB;

4)B cinyyae ecid 3ampoc Ha MpPENOCTaBiIeHWe MYyHMIMIATLHOW YCIYTH M JOKYMEHTHI,
MIPEJICTAaBICHHBIE B AJIEKTPOHHOM (hopMe, HE 3aBEpEeHbl AEKTPOHHOW MOJIKUCHI0O B COOTBETCTBUU C
JeMCTBYIOIMM 3aKOHOATEIbCTBOM HAIPABISAET 3asBUTEINIO Yepe3 JIMYHBbIA KaOMHET YBEIOMJIEHUE O
HEOOXOUMOCTH MPEACTaBUTh 3alpoCc O MPENOCTaBIeHWHM MYHUIMNAIBHON YCIYTM U JIOKYMEHTHI,
MOJIMUCAHHBIC AJIEKTPOHHOW TMOAMKUCHIO, JUOO TMPENCTaBUTh B AJMUHUCTPAMIO TOJTMHHUKH
JOKYMEHTOB (KOIUHM, 3aBEPEHHbIE B YCTAHOBJIEHHOM IMOPSJIKE), YKa3aHHBIX B MyHKTE 25
AJIMUHHCTPATUBHOTO PETJIAMEHTA, B CPOK, HE MPEBBIIIAIONINHN 5 KaJeHAapHbBIX THEN C JaThl MOTyYEHUS
3arpoca O MPeAOoCTaBlIeHHH MyHUUUNAIbHOW YCIYrM M MpHJIaraéMblX K HEMY JTOKYMEHTOB (Tpu
HAJIMYUH) B SJICKTPOHHOU (hopme;

5) B ciydae ecnm 3ampoc O NPENOCTAaBIEHMH MyHULIUNAIBHOM YCIYTM W JOKYMEHTHI B
AIIEKTPOHHON (opMe TMOAMUCAHBI SJIEKTPOHHOW MOANMUCHI0 B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM HAIpaBiIsIeT 3asBUTENIO Yepe3 JUYHbI KaOMHET YBEAOMJICHHE O MOJIy4eHUU
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3arpoca o NMPeAOCTaBICHHA MyHHIIMIIaIbHOU YCIIyTH U NPUIAraéMbIX K HEMY JOKYMEHTOB.

87. MakcuManbHBIi CPOK OCYIIECTBICHHS aIMHUHHCTPATUBHOW MpPOLEIyphl HE MOXKET
MIPEBBINIATH 2 PabOYMX JTHEH ¢ MOMEHTA MOCTYIUICHUS 3asiBICHUS B A MuHUACTpaIyto win MOILI.

88. Pe3ynbraToM HCIOMHEHHS AAMHUHUCTPATHBHOM MpPOIENyphl O NpUEMY 3asBICHUS H
IpUIaraéMbiX K HeMy JOKYMEHTOB, HEOOXOOUMBIX Ul IperocTaBieHuss MyHUIUNAIbHOU YCIYTH,
ABJIAETCS:

1) B AjMubucTpaiMu - [epejada 3asBJEHUS W NPHIATaeMbIX K HEMY JIOKYMEHTOB
CHeUaInCcTy AJMMHHMCTpPAlMM, OTBETCTBEHHOMY 3a PErMCTpalyi0 IOCTYNHBILIErO 3ampoca Ha
npenocrasiieHne MyHUIUITAIbHON YCIYTH;

2) B MOII - nepeaya 3asBJICHNUS U NPUIIATAEMBIX K HEMY JIOKYMEHTOB B AJIMHHUCTPALIHUIO.

89. CiocoboM (ukcanuu pe3yiabTaTa UCIOIHEHHUS aJIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS
OIMCH IPUHATHIX y 3asBUTENS JOKYMEHTOB WIN YBEIOMIICHHE O IPUHATHH 3aIIpOca O IIPEIOCTABICHUN
MyHUIUIIaIBbHON YCIIYTH U IPUJIAraeMbIX JTOKYMEHTOB.

22 .Peructpauusi 3asiBJI€HUsI U JOKYMEHTOB, HeOOXOHMbIX JIUISI MIPET0CTABICHHUS
MyHUIHMIIAIBHON YCJIYTH

90. OcHoBaHueM sl Hayajla OCYILECTBJIEHHUS aJMUHUCTPATUBHOM IPOLEAYpPHl SIBIISETCS
NOCTYIUIEHUE CHEIUATUCTy AJIMUHUCTPALMM, OTBETCTBEHHOMY 3a PETUCTPALMIO IOCTYIAIOLIUX
3allpOCOB Ha IMpPEAOCTaBICHME MyYHUIMNANBHOM YCIYTH, 3asBICHHS M NPUIATaeMbIX K HEMY
JIOKYMEHTOB.

91. Cneunanuct AJIMUHHUCTPALUU OCYIIECTBIIET PETUCTPALMIO 3asBJICHUS U NpPUIaraeMbIX K
HEMYy JIOKYMEHTOB B COOTBETCTBUM C IOPSAJKOM  JEJIONPOM3BOJACTBA,  YCTAHOBJICHHBIM
AIMUHUCTpalued, B TOM YHCJIE OCYLIECTBJIIET BHECEHHE COOTBETCTBYIOUIMX CBEICHUH B
COOTBETCTBYIOIYIO HHPOPMALIMOHHYIO CUCTEMY AJIMUHUCTPALIUH.

92. Perucrpanus 3asBJI€HUS U IPUIATAEMBIX K HEMY JOKYMEHTOB, IOJIyY€HHBIX MOCPEICTBOM
JUYHOTO oOOpaieHus: 3asBUTENs] WM IOYTOBOTO OTHPABIEHHUS, OCYIIECTBISETCS B CpPOK, HE
npeBblatomuii 1 pabounii 1eHb, ¢ 1aThl OCTYIJICHUS 3asBJICHUS U IPUIaraeMbIX K HEMY JOKYMEHTOB
B AIMMHHCTpALHIO.

93. Perucrpanus 3asBICHNS U MPUIIATAEMBIX K HEMY JOKYMEHTOB, ITOJIYY€HHBIX B QJIEKTPOHHON
dopme wuyepes EnuHbIi mopTam TOCYZapCTBEHHBIX W MYHUIMNAIbHBIX ycinyr uiau  Ilopran
rOCYy/IapCTBEHHBIX U MYHMIMIAIBHBIX ycIyr MockoBckoil 0o0nacTH, ocyliecTBisieTcsl He no3aHee 1
pabouero Hs, CIETYIOLIETo 3a THEM UX MOCTYIJICHHUS B AJIMUHUCTPALHIO.

94. Perucrpanus 3asBJICHUS U MIPHJIATaeMbIX K HEMY JIOKYMEHTOB, MOJIY4YEHHBIX
Anmunuctpanuein u3 M®LI, ocymectisercs He no3Hee 1 pabodero IHs, CIETYIOIIETro 3a JHEM UX
MOCTYIUIEHUSI B AJIMUHUCTPALUIO.

95. [locne peructpauuu B AIMHUHHMCTPALUU 3asiBIIEHUE U MpUJIaraeMble K HEMY JTIOKYMEHTHI,
HAIpPaBIAIOTCS Ha PAacCMOTPEHHE CIEUUATUCTy AJIMUHUCTPAllMM OTBETCTBEHHOMY 3a MpPHUHSITHE
pelIeHus 0 NpeAOCTaBIeHNH MyHUIIUIIaIbHON YCITyTH.

96. MakcuMalbHBI CPOK OCYIIECTBIICHHS] aJIMHUHHCTPATUBHOW MPOIEIyphl HE MOXKET
IpeBbIMIATh 2 pabounx THEH.

97. Pe3ynbTaToOM WCHOJIHEHUS aIMHHUCTPATHBHON MPOIETYPHI IO PETHCTPALNN 3asBICHHUS H
npugaraeMbIX K HEMYy JOKYMEHTOB, HEOOXOTUMBIX Ul IperocTaBieHuss MyHUIIMNAIbHONW YCIYTH,
ABJIIETCS Tepe/iada 3asBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB CIIELUAINCTy AJMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a IIPUHATHE PELICHUS O NPEAOCTaBICHNA MyHUIIMIIAIBHON YCIyTH.

98. [Ipu oOpameHnu 3asBUTENS 3a TOJTyYeHHEM MYHHIHIMAIBHON YCIYTH B DJIEKTPOHHOU
dopme AnMuHHCTpanus HanmpasisieT Ha EAUHBIN mopTan rocy1apcTBEHHBIX M MYHUIMITAIBHBIX YCIYT
win [lopran rocynapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYr MOCKOBCKOM 00JaCTH IMOCPEICTBOM
TEXHUUYECKUX CPEJICTB CBSI3U YBEAOMIIEHHUE O 3aBEPLIEHUH UCIIOJHEHNS AMUHUCTPATUBHOMN ITPOLIEAYPBI
C YKa3aHMEM PE3yJIbTaTa OCYILECTBICHUS aIMUHUCTPATUBHOM MPOLICTYPHI.

99. CiocoboM ¢uKcarMy HUCIONHEHUS aIMUHHUCTPATUBHOW MPOLEAYPHI SIBISETCS BHECEHHE
COOTBETCTBYIOLIUX CBeICHUN B MOAyIb OY AaMuHHCTpAIUN.
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23. IIpunsTHE pelieHus 0 NpeIocTaBJaeHnn (00 0TKa3e B MPEI0CTABJICHNN)
MyHMIUNAJIBLHOM YCJIYyIH

100. OcHoBaHueM a5 Havana JaHHON aIMUHHUCTPATUBHON MPOIEyPHI SBISETCS MMOCTYIJICHUE
3agBJIGHUS U TMPEACTABICHHBIX JOKYMEHTOB CIIEHUATNCTY AJMUHHUCTpPAIlUU, OTBETCTBEHHOMY 3a
IPUHSTHE PELLIEHUS O [IPEIOCTABICHUH (OTKa3€ B IPEAOCTaBIeHNN) MyHULIUIIaIbHON YCIyTH.

101. Cneunanuct AAMHUHHUCTpALMK, OTBETCTBEHHBIHN 32 MOJATOTOBKY JOKYMEHTOB, B T€UEHHUE S
KaJCHJApHBIX JHEH ¢ JaThl MOCTYIUICHHA K HEMY 3asBJICHUS U TPEICTABICHHBIX JOKYMEHTOB,
MPOBEPSIET YKa3aHHbIE TOKYMEHTHI Ha HaJTMYMe OCHOBAHUH JJIs OTKa3a.

102. TIpy ycTaHOBJICHMHM HAIMYHUS XOTS OBl ONHOW W3 NPUYMH, YKa3aHHBIX B ITyHKTEe 32
AJIMUHUCTPATUBHOTO pErJIAMEHTA, CHEIUAIUCT AJMUHUCTPALMU, OTBETCTBEHHBIN 3a MPUHATHE
pelieHns, B TeueHHe 15 KaleHIapHbIX AHEW MOATrOTAaBIMBAET MPOEKT MOCTAHOBJIEHUS 00 OTKa3e B
oOMeHe >KMJIBIMU ITOMEIIEHUSIMU U HaMpaBJIseT ero Ha MOJAIMUCH TJlaBe AJIMUHHUCTPAIIH.

103. Ilpu OTCYTCTBMM OCHOBAaHWUM JJIsi OTKa3a B MPEAOCTaBICHHMH MYHHMIMIIAIBHON YCIIyTH,
VKa3aHHbIX B TNyHKTe 32 AJMHHHCTPATHBHOIO pErJIaMEHTa, CIENHATUCT AJMUHUCTpALUH,
OTBETCTBEHHBII 3a MOATOTOBKY JOKYMEHTOB, IOJIOTaBIMBACT IMPOEKT IMOCTAHOBJIEHHS 00 OOMEHe
KWIBIMU TOMelleHussMU B TedeHue 20 KaleHOapHBIX OHEHW, C JaThl MOCTYIJICHHUS 3asBICHUS U
HAIpPaBJISET €ro Ha MOANUCH IT1aBe AJMUHUCTPALIH.

104. TlommucaHHOE TJIaBOM AJIMMHHCTpPAllUM IOCTAaHOBJICHHE 00 oOMeHe (00 oTka3e B
oOMeHe) XKWIbIMU IOMELIECHUSIMHU, HE MO3AHEEe padouero AHsS CIEAYIOLIEro 3a JHEM IOANHUCAaHUs
nepesaeTcs Ha PETUCTPALUI0 CIEMUANTUCTY O0Iero oraena AIMHHHCTPAIMH, OTBETCTBEHHOMY 3a
perucTpanmo 10KyMEeHTOB.

105. Coeuumanuct obmero otnena AJMHUHUCTpAlMU, OTBETCTBEHHBIH 3a PETUCTPALIUIO
JIOKYMEHTOB, OCYIIECTBIISICT PETUCTPALIMIO ITOCTAHOBICHUS 00 oOMeHe (O0TKa3e B OOMCHE) YKHIIBIMH
MOMEIIEHUSIMU B TeueHue 1 pabouero AHs co AHS ero MOCTYIUICHUS Ha PETUCTPAIHIO.

106. Pe3ympraToM  JaHHOH  aIMUHHCTPATHBHOW  MPOLEAYPHl  SBISETCS  HaIH4He
NOCTaHOBJIEHUs AJIMUHUCTpauu 00 oOMeHe (0TKa3e B 0OMEHE) KHIJIBIMU TOMEIIEHUSIMH.

107. Kputepuem NpUHATHS pEHICHUS O NpeAOoCTaBleHHH (00 OTKa3e B TPEIOCTABIICHHH)
MyHHUIMIIaNBbHOHN yCIYTH SIBISETCS HAJIMYKME UM OTCYTCTBHE OCHOBAaHUI JJIs OTKa3a B IIPEI0OCTAaBICHUHU
MyHULIMTIaTbHON YCITYTH.

108.  OOmwuit MakCUMabHbII CPOK BBHIMOIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI HE T0JIKEH
npeBbimath 20 KaJeHAApHBIX [HEW C JaThl TOCTYIUICHUS 3asBICHHUS W TPHJIATaeMbIX K HEMY
JIOKYMEHTOB B A TMUHHMCTPALIUIO.

109. IIpn oOpamennn 3asiBUTENS 3a MOJMydeHHMeM MyHHIIMNAIBLHOW YCIYTH B 3JEKTPOHHOM
dopme AnmMuHHMCTpanus HanpasisieT Ha EAUHBIN nmopTan rocy1apcTBEHHBIX M MYHUIMITAIBHBIX YCIIYT
win [lopran rocynapcTBEHHBIX M MYHMIMIAIBHBIX YCIYr MOCKOBCKOM 00JaCTH IMOCPEICTBOM
TEXHUYECKUX CPECTB CBSI3M YBEJOMIICHUE O 3aBEPILICHUN CTIOTHEHUS aIMUHUCTPATUBHOM MPOLIEyphI
C YKa3aHHeM pe3yJibTaTa OCYIIECTBICHHS aIMUHUCTPATUBHOMN MPOIIETYpHI.

110. CnocoboM  ¢ukcanuu  aIMUHUCTPATUBHOW  IMPOLEAYpPHl  SBISIOTCS  PETUCTpAIMs
MOCTAaHOBJICHUST AJIMHUHHCTpanuu (00 OTKa3e) O COrJiaCcOBaHMM OOMEHa KUJIBIMA TTOMEIICHHUSIMHU B
KypHaJe perucTpanuy JOKyMEHTOB UM BHECEHUE COOTBETCTBYIOLINX CBEACHUN B HH(OPMAIIMOHHYIO
cucteMy AJMUHUCTpPAITIH.

24. Beiiaua 10KyMeHTA, SIBJISIIONIEr0cst Pe3yJIbTaTOM npeaocTaBjieHuss MyHAIHIIATLHOM
yeayru (noBenenue a0 3asipureds ¢axkra pe3yabrara npeaocraBjieHuss MyHUIMAIbHOM
YCJIYT'H)

111. OcHoBanueM [UIsl Hadajda JaHHOW aJMHHHCTPATUBHON MPOLEAYPHl SBISETCS HaIHuMe
YTBEP)KJICHHOTO TIOCTAHOBJIEHUS AJMUHUCTpanuu 00 oOmeHe (OTkKaze B OOMEHE) KHJIBIMU
MIOMELLEHUSIMHU.

112. Beimaya JOKyMEHTA, SIBJISIIONIETOCS PE3YJBTaTOM TMPEIOoCTaBiIeHUs MyHHIIMIAIbHONU
yciyrH, ocyuiectBiasiercs M®PI[ B COOTBETCTBUM C 3aKJIIOUEHHBIMU B YCTAHOBJIEHHOM MOPSAKE
COTJIAllIEHUSIMU O B3aUMOJICHCTBHUH.

113. Cnemmamuer Anmusauctpauu win MOILl, OTBETCTBEHHBI 3a NpPHEM JIOKYMEHTOB, B
TeueHue | KaJeHJapHOTO JTHS CO JHS YTBEP)KICHUS MOCTAaHOBJICHHS (00 0TKa3e) 00 0OMEHE KUIIBIMHU
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MTOMEIICHUSMH, TTOATOTABIMBAET 3aBEPEHHYIO KOITHIO TOCTAaHOBJICHHs (00 0TKa3e) 00 0OMEHE KUITBIMHU
MOMEIICHUSIMU U BbIAAET (HAMpaBIsieT) ee 3asiBUTEII0 BMECTE C COIPOBOIUTEIBHBIM TUCHMOM.

114. Beinaya pe3ynpTaTa MpeAocTaBieHUs MyHHMIMIAIBHOW YCIYrH  OCYHIECTBIISAETCS
CrocoO0M, yKa3aHHBIM 3assBUTEIIEM IIPH MTOIa4e 3asiBICHUS U HEOOXOIMMBIX IOKYMEHTOB Ha MOJIy4CHUE
MyHuIMnanbHON YCIYTH, B TOM YUCIIE:

- IPU INYHOM OOpaIieHny B A IMHUHUCTPAIIHIO;

- pu TUYHOM oOpamennu B MOII;

- IOCPEJCTBOM [IOYTOBOr'0 OTIPABIICHUS HA aJipec 3asBUTEINS], YKA3aHHBII B 3asBJICHUY;

- yepes JIMYHBIA KabuHeT Ha EquHoM nopTalie rocyjapcTBeHHbIX 1 MyHUIIMITATBHBIX YCIYT WIH
[Toprane rocyaapcTBeHHBIX 1 MyHHITUTIATBHBIX YCIyT MOCKOBCKOM 001acTH.

115. B cnyuae yka3zaHus 3asBuUTeNeM Ha mosydeHue pesynbrata B MOI[, Anmunucrpanus
HaIpaBJIsieT pe3yybTaT npeaocTaBieHuss MyHununanbHol yciayru B ML B cpok, yCTaHOBJIEHHBIN B
COTJIALIEHUU O B3aUMOJEHCTBUMU.

116. Beimaya JOKyMeHTa, SIBISIOLIETOCS pPe3yJbTaTOM MpeAocTaBieHus MyHHUIIMITATbHOMI
YCIIYTH, OCYIIECTBISETCSI MHOTO(YHKIIMOHAILHBIMU LIEHTPAaMH B COOTBETCTBHH C 3aKIIOUYEHHBIMHU B
YCTaHOBJICHHOM MOPSAJKE COTJAIICHUSIMU O B3aUMOJACHCTBUM, €CIIM MCIIOJHEHUE JaHHOW MPOLEIyphl
IIPEyCMOTPEHO 3aKJIIOUYEHHBIMU COTIAIICHUSMHU.

117. ITpu oOpameHun 3asBUTENS 3a MOIyYeHHMEM MYHUIUNATbHOU YCIYTH B 3JEKTPOHHOM
dbopme AnmuHucTpalus HanpapisgeT Ha EquHbIi mopTan rocyJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
win [lopran rocynapcTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYr MOCKOBCKOM 00JaCTH IMOCPEICTBOM
TEXHUUYECKUX CPEJICTB CBSI3U YBEJIOMIIEHHUE O 3aBEPIIEHUH UCTIOJHEHHS aIMUHUCTPATUBHOMN MTPOLIEAYPBI
C YKa3aHHeM pe3yJbTaTa OCYIIECTBICHHUS aIMUHUCTPATUBHON IPOLEAYPHI.

118. Pe3ynbraToM aJMUHUCTPATHBHOM MpPOIENyphl SBISETCS BBIAAHHAS (HANpaBJCHHAs) C
COIMPOBOJUTENBHBIM IUCHbMOM 3aBEPEHHAs KOIMHUS IOCTaHOBIEHUS 00 oOMeHe (oTka3ze B OOMEHe)
YKUJIBIMU TIOMELIEHMSIM, IIPEIOCTABIEHHBIMH 110 IOTOBOPaM COLIMAIbHOIO HaliMa.

119. O6mmit MaKCUMAabHBIN CPOK BBIITOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI HE MPEBHIIIAET
5 pabouux qHEHN Co AHS YTBEPKACHUS MOCTaHOBIEHU (00 0TKa3e) 00 0OMEHE KIJIBIMUA TOMEIICHHUSIMHU.

120. CnocoboM  ¢ukcanuu  aAMUHUCTPATHUBHON  MNpOLEAYpbl  SABISETCS  BHECEHUE
COOTBETCTBYIOIINX CBEICHHUI B HH()OPMAIMOHHYIO CUCTEMY AJIMUHHUCTPAIIUH.

1V. Ilopsinok u popMBbI KOHTPOJISI 32 HCTIOJIHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa
npenocraBjaennss MyHUIIUNATbHOM YCJIYTH

25. MopsiIoK OCYUIeCTBIEHHS TEKYIIEro KOHTPOJISI 32 COO.II0IEHHEeM U HCIOTHEHHEM
OTBETCTBEHHBIMH J0JIKHOCTHBIMH JTHLAMH MOJI0KEHHH AIMUHUCTPATUBHOIO pPerjiaMeHTa u
HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIHBAKIINX TPeOOBAHMSA K NMPEA0CTABICHUIO

MyHUIHMIIAJIBLHON YCJIYTH

121. Texymuii KOHTPOJb 32 COONIIOJIEHUEM U MCIOJHEHHEM MOJIOKEHUN periaMeHTa M WHBIX
HOPMAaTHUBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOIIIUX Tpe6013aHm[ K IIpE€A0CTaBJICHUTIO MYHI/IIII/IHaJ'II)HOI\/’I
YCIYTH, OCYLIECTBISETCS JOKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMM 32 OPraHM3alMio PaboOThl 1O
IIPEA0CTaBIECHNI0 MyHHIIMTIAIBHON YCIIYTH.

122. Tekymuii KOHTPOJb OCYIIECTBISETCS IyT€M IMPOBEACHUS  OTBETCTBEHHBIMH
JOJDKHOCTHBIMU  JIMIIAMU  CTPYKTYPHBIX HO)IpaS,JIeJ'IeHI/Iﬁ AJIMI/IHI/ICTpaHI/II/I, OTBETCTBECHHBIX 3a
OopraHu3anuio paboThl MO MPEJOCTaBICHUI0 MyHHMIMNAIBHOM YCIYTH, NMPOBEPOK COONIOJICHHUS U
HWCIIOTHEHHUS TIOJIOKESHUH periiaMCeHTa W HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTaHABJIWBAIOMIHUX
TpeOOBaHUS K MPEAOCTaBICHUIO MyHUIIMTIAIBHON YCITYTH.

26. Iopsa0K U NEPHOTUIHOCTD OCYIIECTBICHHUS IUIAHOBBIX H BHEILUIAHOBBIX MIPOBEPOK
MOJHOTHI U KayecTBa NnpeaocTaBjieHuss MyHUIIMNIAJBHOH YCIyTH

123. KoHuTposiib 3a TMOJHOTOM M KauecTBOM MpPeNOCTaBieHUs MyYHUIUNAIBLHONH YCIYTH
OCYIIECTBIsIeTCS B hopMax:

1) npoBeneHus ITAHOBBIX MPOBEPOK;

2) paccMoTpenus kano0 Ha aeicTBus (Oe31efCTBUE) MODKHOCTHBIX JIMIL AJIMHHHCTDALHH,
OTBETCTBEHHBIX 32 MpeNoCcTaBlieHne MYyHUIIUTIATbHON YCIYTH.
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124. B memsiX OCYIIECTBJICHHS KOHTPOJS 3a TOJHOTOW M KAa4eCTBOM TPEIOCTaBIICHUS
MyHULIIMIIaTBHOM ~ YCIIYTM TPOBOJATCA IIJJAHOBBIE M BHEIUIAHOBbIE MNpoBepku. llopsaok w
HNEPUOJIMYHOCTh  OCYILECTBJIEHHS IUIAHOBBIX IPOBEPOK YCTAaHABIMBAETCA IUIAHOM  pabOoThI
Anmunuctpanuu. Ilpy npoBepke MOTyT paccMaTpuBaTbCSi BCE  BOINPOCHI, CBA3aHHBIE C
npefocTaBlieHueM MyHUIMNAIbHON yciayru (KOMIUIEKCHbIE IPOBEPKM), WM OTAEIbHBINA BOINpOC,
CBSI3aHHBIN C IpelocTaBlIeHneM MyHUIIMNIAIBHON yCIllyTH (TeMaTtudeckue nposepku). IIpoBepka taxxke
MOYKET IIPOBOJIUTHCS 110 KOHKPETHOM *kanobe 3asBUTENs.

125. BuemniaHoBbIe TPOBEPKH MPOBOASTCS B CBA3H C IPOBEPKON YCTPAHEHUS PaHEe BBISBICHHBIX
HapyLEHUH aJIMUHUCTPATUBHOIO PErjaMeHTa, a TaKXKe B Cilydae IMOJydyeHMs kajao0 3asBuTerel Ha
neiictBust (Oe3neiicTBUE) JOKHOCTHBIX JIML AJMHHHUCTPALUMU M CTPYKTYPHBIX IOJpa3/esIeHU
AJMUHUCTpALMK, OTBETCTBEHHBIX 32 MPEJOCTaBIeHNE MyHUIIMTIATIBHOMN YCIIyTH.

27. OTBeTCTBEHHOCTD CHEIHATNCTOB OPraHOB MECTHOI0 CAMOYNPABJICHUST H HHBIX
JAOJIKHOCTHBIX JIMII 32 pelleHus U AeiicTBus (0e31eiicTBUE), IPUHIMAaeMble (0CylLIeCTBJIsIEeMble) B
Xo/1e npeaocTaBiieHusi MyHHIMNIAIBbHON yCIyTrH

126. ITo pe3ynbraTam MpOBEASHHBIX MMPOBEPOK, B CIy4Yae BBISIBICHUS HAPYIICHUIH COOIIOICHHS
HOJIOKEHUH perjamMeHTa, BUHOBHbIE JOJDKHOCTHBIE JHUIA AJIMHUHUCTpPALMM HECYT HEPCOHAIbHYIO
OTBETCTBEHHOCTh 3a pelIeHUsi U AcicTBUA (Oe31eicTBUE), TPUHUMAEMbIE B XOJI€ MPEIOCTABICHHS
MyHuIMnaibHOR yciyru.

127. IlepcoHasibHasE OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII AJIMUHUCTPAIIMU 3aKPEIUIICTCS B
JOJDKHOCTHBIX HMHCTPYKLUSIX B COOTBETCTBUM C TpeOOBaHMAMHU 3aKOHOAaTenbcTBa Poccuiickoi
®denepaniy U 3aKOHOAATEILCTBA MOCKOBCKOM 001acTH.

28. T1oJ105KeHNs1, XapaKTepU3yIolie TPeGOBaHUsI K MOPSIAKY U (hopMaM KOHTPOJISt
3a npenocrabjeHneM MyHMUMNIAJIBHON YCJIYTH, B TOM YHCJE CO CTOPOHbI IPaKIaH,
UX 00beIMHeHUI U OpraHu3anuil

128. KonTpons 3a mpenocraBieHHEeM MyHHIWNAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxJiad, uX oObeIMHEHUIH M OpraHu3alMi, OCYLIECTBISAETCS MOCPEICTBOM MYOIUKAIIMN CBEICHUN O
NEeSATENIbHOCTH AJIMUHUCTPALMM, TONY4YEHUS TpakJaHaMH, UX OObEIUHEHHSIMH U OpraHU3alMsIMU
aKTyalbHOH, MOJHONW M JOCTOBEpPHOH HMH(pOpMaNMKU O TOPsAKE NpeAocTaBieHHs MyHHLIUNAIbHON
YCIIYTH ¥ 00eCriedeHusi BO3MOXKHOCTH J0CYA€OHOT0 (BHECYEOHOT0) PACCMOTPEHHMS 3Ka00.

V. locyneoHblii (BHeCy1e0HbII) MOPSAIOK 00:KaT0BAHUS PellieHUH U AelicTBUIi
(Oe3neiicTBHs) Oprana, npeaocrasiasomero MynununajibHayo ycayry, MOII, a
TaK:Ke UX J0KHOCTHBIX JIMI, MYHMIHNAJIbHBIX CJIYKallNX, PA0OTHUKOB

129. 3asBuTens MOXXeT 0OpaTUTHCS C KAI000H B CIETYIOUINX CITydyasX:

1) HapylieHHe CpoKa PErHCTpaliy 3ampoca O MPEeIOCTaBICHUH MYHHUIMIAIBHON YCIYTH,
3ampoca, ykazaHHoro B cTatbe 15.1 Hacrosimero ®egepanbHoro 3akoHa «O0 opraHuzanuu
MIPEA0CTABIEHNS TOCYJaPCTBEHHBIX U MYHULUNTAIBHBIX YCIyr» oT 27.07.2010 Ne 210-D3;

2) HapylIEHHUE CPOKa MTPeNOoCTaBlIeHNss MyHUIIMIIaNbHON yCIyTH.

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU IPABOBBHIMU
aktamu Poccuiickoit ®enepannu, HOPMATUBHBIMU TPAaBOBBIMH aKTaMM MOCKOBCKOW 00JacTH,
HAaCTOSIIIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM JUJIS IPENOCTaBIeHN MyHUIINIIAIBbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX NMPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoir ®denepanuu, HOPMAaTUBHBIMU ITPAaBOBBIMM aKTaMH MOCKOBCKOM
001acTH, HACTOSIIMM AJIMUHHCTPATUBHBIM PErJIaMEHTOM Ui NpeAoCTaBleHUs MyHUIMIAIbHON
yCIyTH, Y 3asBUTENS;

5) oTka3 B TMpeAoCTaBICHUM MYyHUIMNAIBHOM YyCIyrd, €ClIM OCHOBaHUS OTKaza He
npenrycMoTpeHsl  DenepanbHbBIMM  3aKOHAMM W IPUHATBIMH B COOTBETCTBMM C HUMH HHBIMU
HOPMATUBHBIMH IPAaBOBbIMM akTamMu Poccuiickoit @enepanuu, 3aKOHaMU U UHBIMA HOPMAaTHUBHBIMHU
IIPaBOBBIMHU aKTaMU MOCKOBCKOH 00/1aCTH, HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

6) 3atpeboBaHue ¢ 3asBUTENS IPH MPEJOCTABICHUHM MYHMIMNAIBHOW YCIYrH IJIaThl, HE
MPEyCMOTPEHHOM HOPMATHBHBIMU TPaBOBBIMM akTaMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
IIPaBOBBIMHU aKTaMU MOCKOBCKOW 00J1aCTH, HACTOSIIUM AJIMUHHCTPATUBHBIM PErJIaMEHTOM;
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7) 0TKa3 AAMUHUCTPALMH, JOPKHOCTHOTO JINIA, MyHULIUIIAIIBHOTO CIIyXKalero AJAMUHUCTPALUH,
ML, paboranka M®IL] B ucnpaBieHUHN AOMYIIEHHBIX MMM OINEYAaTOK W OMIMOOK B BBIJIAHHBIX B
pesysbTare NnpefocTaBieHnss MyHULIUIIAIBHON YCIyTH TOKyMEHTaX JIN0O0 HapyIIeHHe YCTaHOBJIEHHOTIO
CpPOKa TaKUX MCIIPABJICHUN;

8) HapylleHHe CpoKa MM HOpsAKa BbIIAYM JIOKYMEHTOB IO pe3yjbTaTaM IpeAOoCTaBICHUS
MyHUIMIIaTBbHON YCIYTH;

9) nmnpHOCTaHOBJICHHE IPEAOCTABICHUS MYHHIUIIATGHON  YCIYrH, €CJIM  OCHOBaHHUS
IIPUOCTAHOBJICHUSI HE MpeaycMoTpeHbl DenepaibHbIMU 3aKOHaMU U IPUHATHIMH B COOTBETCTBHM C
HUMHU HMHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMM akTamMu Poccuiickoil ®enepanuu, 3aKOHAMH U HHBIMU
HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMM MOCKOBCKON 001acTH, HACTOALIMM AJMHHHUCTPATUBHBIM
pErIaMeHToM;

10) TpeGoBanue oT 3asgBUTENS TP MPEAOCTABICHHN MYHUIIUIIAIBLHON YCIYTH TPEIOCTaBICHUS
JOKYMEHTOB WJIM HH(OPMAINK, OTCYTCTBHE U (WUJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH IPU
[EpPBOHAYAJILHOM OTKa3e B INpUEME JIOKYMEHTOB TpeOoBaHME y 3asBUTEN NPH NPEIOCTaBICHUU
MyHUIIMNIaTBHOW YCIYTM JOKYMEHTOB WM HH(GOpMalUU, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH IIPU NEPBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHULIMNIANBHON YCIYTH, MO0 B IMpPENOCTaBlIeHUM MyHUIIMNAIBHON YCIIyIH, 3a
UCKJIIOYEHUEM CIIy4acB:

a) M3MEHEHHE TpeOOBaHMN HOPMATHBHBIX MPABOBBIX AKTOB, KAacCAlOLIMXCS IPEIOCTABICHUS
MyHununansHOM  yYCIIYI'W, TOCJIE€ IEPBOHAYAJBHOM I1oJauu 3asBIEHHUS O IPEJOCTaBICHUU
MyHuLMIIaabHON YCIIyTH;

0) Hamumuue omMOOK B 3asiBIEHUU O MPEAOCTaBICHUH MyHHIMNANbHON yCIyry U JOKYMEHTaXx,
MOJIaHHBIX 3asBUTEJIEM IIOC/IE MEPBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBieHuss MyHUIIMIAIBHON yCIyrH, JIMOO B NpeAocTaBleHM MyHUIMNAIbHON yCIyrd U He
BKJIFOUEHHBIX B IPEJCTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX Jis MIPEIOCTABIICHUS
MyHUIUnIaaIbHON YCIyTH;

B) UCTEUYEHHE CpOKa JEWCTBUA JIOKYMEHTOB WM U3MEHEHHWEe HWH(GOpMaluu I[oclie
NEpBOHAYAJILHOTO ~ OTKa3a B TMpHEME JIOKYMEHTOB, HEOOXOAMMBIX Uil  IPelOCTaBICHUS
MyHUIMNIaTBHON yCIyTH, JIN00 B MpeIoCTaBlIeHnd MyHUIIMNIaNbHON YCIYTH;

I') BBIABJICHHE JOKYMEHTAJIBHO TIOATBEPKIACHHOr0 ¢akTa (MPU3HAKOB) OIMIMOOYHOIO WM
IPOTUBONPABHOTO  JeicTBUS  (0e3AeicTBUSI)  JTOJDKHOCTHOTO — JHIa  AJMHMHHUCTpallMM — TpU
NepBOHAYAILHOM OTKa3€ B IpHUEMeE JOKYMEHTOB, HEOOXOAUMBIX ISl ITpelocTaBiIeHnss MyHUIIMnanIbHON
yciyru, 1ubo B npeaocTaBieHM MyHUIIUNIATbHON YCIYTH, O YeM B MUCbMEHHOM BHUJE 3a MOJIHUCHIO
pYKOBOAMTENS AIMUHUCTPALIMH, IPEAOCTABIISIIONIEr0 MyHUIINIIAIBHYIO YCIIYTY, IPYA IEPBOHAYAIBHOM
OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAMMBIX JIsi NpeaocTaBieHuss MyHUIUNANbHONH YyCIyru
yBeJomiIsieTcs 3asiBUTENb, @ TAKXKE MPUHOCATCS N3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBa.

130. XKamoba momaercs B AamuuucTpanuio, M®IL], B mucbMeHHOH (opme, B TOM UHUCIE TIPU
JMYHOM NpueMe 3asgBUTENS, WU B DJIEKTPOHHOM BUJE.

KanoOy Ha pemeHus u neictBus (6e3aeiicTere) AIMUHUCTpAMU MOXKHO TojaTh ['yGepHaTopy
MockoBcKko#l 00macTi B MUCbMEHHON (hopMe, B TOM YHcie NpU JUYHOM Mpueme 3asBUTENs, WU B
AIIEKTPOHHOM BUJIE.

KanoOy Ha pemenus u aevictus (6e3aericteue) M®DIL] Takxke MOXHO oaaTh yupeautento MOIL]
WM B MMHHUCTEPCTBO TOCYIapCTBEHHOI'O YIpPaBlI€HUS, MHPOPMAIMOHHBIX TEXHOJOTHMH U CBS3U
MockoBckoil 06sacT, B MUCbMEHHON (hopMe, B TOM YHCIIE NPU JUYHOM INpHeMe 3asBUTENs, UIH B
AIIEKTPOHHOM BUJIE.

131. XKXanoba nomkHa comepkarh:

a) HAMMEHOBAaHUE OpraHa, MPeJoCTaBIAINEero MyHHIIMIANBHYIO YCAYTY, JOHKHOCTHOTO JIUIA
oprasa, IpefoCTaBIAOIIero MyHHIMNIAIBHYIO YCIYTY, TM00 MyHHLIUIIAIBHOTO ciryskaiero, M®L], ero
pykoBoauTeNs U (W) paOOTHHKA, pEIIeHUS U JeHCTBUS (0e3/1eHCTBHE) KOTOPHIX 00KATYIOTCS;

0) dammnuio, uMs, OoTuecTBO (NIPU HAIWYHMH), CBEICHHS O MECTE >XKUTEIbCTBA 3asBUTENS -
¢u3nyeckoro nuua 1100 HAUMEHOBAHUE, CBEICHUS O MECTE HaXOXKJICHMs 3asiBUTENS - IOPUANYECKOTO
JMIa, a TaKke HOMep (HoMepa) KOHTAKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (Ipu
HQJIMYMM) M TIOYTOBBIA ajpec, MO KOTOPbIM JOJDKEH OBITh HampaBiIeH OTBET 3asBHUTENIO (32
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UCKJIIOYEHHEM Cllydas, Korja ’ajo0a HampasisieTcsl CHOCOO0M, YKa3aHHBIM B MOJIMYHKTE «B)» MYHKTa
134 Hacrosiiero AJMHUHACTPATHBHOTO PErJIaMEHTA);

B) CBEJICHHS 00 00KaTyeMbIX PEIICHHIX U ACHCTBUAX (O€31eHCTBUM) OpraHa, pe10CTaBISIOIIEro
MyHULIMNIATBHYIO YCIYTY, 1OJKHOCTHOTO JIMIA OPTaHa, IPEI0CTABIIAIOIEr0o MyHUIIMIIAIBHYIO YCIYTY,
MYHHUITUTIATBHOTO ciryxariero, M®II, paborarka MOILI;

r) JOBOJbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEUICHUEM U JICUCTBUSMU
(Oe3nelicTBHMEM) OpraHa, IpeaOCTaBIAIOMEro MyHUIIMIAIBHYIO YCIIYTY, JOJMKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, TM00 MyHUITUIIAIBHOTO ciykamiero, MOILI, paboTHuka
M®OII. 3agBurenemM MOTyT OBITh IPEACTABIEHBI TIOKYMEHTHI (IIPU HAJTMYHH ), TOATBEPKIAIOIIUE TOBOIBI
3asiBUTENS, JIUOO UX KOMHH.

132. B ciydae ecnu xano0a momaeTcst yepe3 MpeCTaBUTeNs 3assBUTENIS, TAKKE MPEICTABISACTCS
JIOKYMEHT, MOATBEPKIAIONIMN MMOJHOMOYHUS Ha OCYILECTBICHUE JCHCTBUI OT MUMEHHU 3asButelsi. B
KaueCcTBE JIOKYMEHTa, IOJATBEP)KIAIOLIEr0 IIOJHOMOYMS Ha OCYILECTBICHHE IEHCTBUI OT MMEHH
3asiBUTENS, MOXKET OBbITh MPEICTABICHA:

a) oopmIIeHHAs B COOTBETCTBUHM C 3aKOHOIaTeIbCTBOM Poccuiickoit depepannn JOBEPEHHOCTh
(s GU3NYECKUX JIHI);

0) Komus pemeHusl 0 Ha3HAUYCHUH WK 00 M30paHuy JIMOO MpHKa3a 0 Ha3HAYEHUH (HU3UIECKOTO
JUIa Ha JOJDKHOCTh, B COOTBETCTBHMHM C KOTOPBIM Takoe (U3MYecKoe JHI0 00JagaeT MpaBoM
JefiCTBOBAaTh OT UMEHHU 3asiBUTENS O€3 JOBEPEHHOCTH.

133. Ilpmem xano6 B mnHCbMEHHOM (opme ocymiecTBIsieTcss AIMUHUCTpalUeH,
npenocTapisomed MyHuunaneHyro yeiayry, M®L[ B mecte mnpenocrtaBiieHHss MyHULIMNATBLHOU
yciyru (B MecTe, rie 3asBUTENb M0AaBall 3alpoc Ha ModydyeHrne MyHHUIIMIaIbHOW YCIIyTH, HapyIIeHHe
MopsiIka KOTOpOM oOxkaiyeTcsi, 100 B MecTe, TJe 3asBUTENIEM MOJIy4eH pe3ysbTaT YKa3aHHOU
MyHnununansHOU ycnyru). Bpems npuema kano0 JA0DKHO COBMAIaTh CO BPEMEHEM IPEI0CTaBICHUS
MYHHIIHITATIBHBIX YCIyT. XKanoba B MUCBMEHHOHN GopMe MOXKET ObITh TaK)Ke HaIpaBJieHa 110 TOYTE.

B cnyyae momaum jkanmoObl Npu JIMYHOM TpueMe 3asBUTENb MPEJICTaBIsSeT JOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit denepanuu.
[Tpuem xanob® B nmucbMeHHOM (opme ocymiecTBiserca yupeaureneMm MOPIL[ B mecte (akTuueckoro
HaxoXJieHus yupeauTtes. Bpems npuema xano6 yupenurenem MOI] 1omkHO coBaaaTh co BpeMeHEM
paboThl yupenauTens.

134. B 251eKTpOHHOM BHJIE )KAI00a MOXKET OBITh T10/1aHa 3asIBUTEIIEM ITOCPEICTBOM:

a) ounuaIbHOTO caiiTa AJMUHHUCTPAINH, IPeAOCTaBsonmeld MyHuunansuyo ycuayry, MOI],
yupeautenss M®II B cetu MnTepHerT;

0) denepanpHOl rocymapcTBeHHOW HHpOpMAMOHHOW  cucteMbl «EauHbIl  mOpTan
roCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayr (pyHkumii)» (nanee — Eaunsiii mopTai) (3a UCKIIIOUEHUEM
Kayob Ha peleHus u nericteus (6e3aelicTBre) npuBieKkaeMbix opranusanuii, MOL], ux 70mKHOCTHBIX
JUI U paOOTHHUKOB);

B) noprana (eaepaibHoi HHPOPMAIIMOHHON CHCTEMBI, 00€CTIEUNBAIOIIEH MpoLiecC 10Cy1e0HOro
(BHecyneOHOro) oOkajmoBaHHMsSI pelmeHuil U jaelcTBuid  (06e3aeicTBHsI), COBEPUICHHBIX MpU
MPEIOCTaBIEHUU TOCYAAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT (Jamee — cucTeMa A0CcyneOHOro
00>aioBaHus1) ¢ UCMOJIb30BaHUEM ceTU VIHTepHeT (3a UCKII0UEeHHEM Kajo0 Ha pelieHus U JeiCcTBHs
(6e3nerictBue) MOLI, MX AOKHOCTHBIX JTUI] M pAOOTHUKOB).

135. Tlpum momaye >xamoObl B DJCKTPOHHOM BHJE IOKYMEHTHI, yKa3aHHble B IyHKTe 132
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA, MOTYT OBITh MPEJCTABICHBI B (pOpME DIEKTPOHHBIX
JIOKYMEHTOB, TIOJITUCAaHHBIX 3JIEKTPOHHOI OIMTUCHIO, BUJ KOTOPOH MPEAYCMOTPEH 3aKOHO1aTEIHCTBOM
Poccwuiickoit @eaeparuu, mpu 3TOM JOKYMEHT, YIOCTOBEPSIONINI TNYHOCTh 3asBUTENS, HE TpeOyeTcs.

136. XKanoba paccmarpuBaeTcsi A IMHHUCTPAIMEH, TPEIOCTABISIONEH MyHHIIUTIATBHYIO YCITYTY,
MOPSIIOK TIPEIOCTABIICHUSI KOTOPOH OBLIT HApYIICH BCIEICTBUE PEIICHUN U NeUCTBUU (Oe3aeiicTBHs)
AJMUHUCTpAIUH, €€ JOHKHOCTHOTO JUIa TUO0 MyHUIIMTIATBHBIX CIYXKAIIUX, pAOOTHUKOB.

B cnydae ecnu 00XanyroTcCsi pelIeHUs PYKOBOIUTENS AJIMUHUCTPALWHU, MPEIOCTABIISIONICH
MyHuLMnanbHyIO yCIyry, *anoda MmoAaeTcs B BBILIECTOSALINI opraH (B MOpsAKEe MOAYUHEHHOCTH), a
takke ['yoepHaropy MOCKOBCKOI 00JIacTH M paccCMaTpUBAETCS UMHU B TMOPSIKE, MPEAYCMOTPEHHOM
noctaHoByieHreM [IpaButenpcTBa MockoBckoi obmactu ot 08.08.2013 Ne 601/33.
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[Tpr OTCYTCTBUM BBIIIECTOALIETO OpraHa kajnoba MOJAeTCsl HENOCPEACTBEHHO PYKOBOAUTEIIO
AIMUHUCTpaLUy, MPEAOoCTaBsoNEe MyHUIIMNAIBHYIO YCIyry, W pacCMaTpUBAeTCs WM B
COOTBETCTBUHU C OPSAAKOM, YTBEP)KICHHBIM NocTaHOBJIeHHeM [IpaBurtenbscTBa MOCKOBCKOM 00s1aCTH OT
08.08.2013 Ne 601/33.

Kamoba paccmarpuBaercs MO®DILI, npemoctaBuBmIMMU MYHUIMNAIBHYIO YCIYTY, MOPSIOK
MIPEIOCTABIICHUSI KOTOPOI OBLIT HAPYIICH BCIICACTBUE PEIICHU U aericTBui (0e3aeiictBus) ML, ero
JOJDKHOCTHOro Jmna M (win) paboTHuka. B cimyuae ecnm oOXamyroTcss pelleHuss W JeHcTBUS
(6e3meticTBue) pykoBoautens MOIL, xamoba moxeT ObITh mojaHa yupenutenro MOIL| wnm B
MHUHHCTEPCTBO rOCy1apCTBEHHOIO YIPABJICHUS HH(OPMALIMOHHBIX TEXHOIOTUN U CBA3M MOCKOBCKOM
001acTH, MOJUIEKUT PACCMOTPEHHUIO B MOPSIIKE, IPEIyCMOTPEHHOM MocTaHoBieHueM [IpaBurenscrBa
Mockosckoit obmactu ot 08.08.2013 Ne 601/33.

137. B cnydae ecnu xxanoba nogana 3assuteneMm B AamuHucTpanuio, MOI, yapenutento MOI],
B KOMIIETEHIIMIO KOTOPBIX HE BXOJUT MPUHATHE PEIICHHS 10 JKalI00e B COOTBETCTBUU C TPEOOBAaHUSAMU
nyHkta 136 Hacrosiiero AJAMHUHUCTPAaTHMBHOIO perjamMeHra, B TeueHue 3 pabouux aHell co aHs
perucTpanyy Takoi >KajoObl OHA HAINpaBJSIETCS B YIOJHOMOYEHHBbIE Ha €€ PacCMOTPEHHE OpraH,
npeaocTapisAomni Mynnuunanenyto yeiyry, MOLI, yupenurento M®LI. [Ipu 3toM AnMunucTpanus,
M®II, yupemurens MO®ILI, mepeHampaBuBmie >Xano0y B NMHCBMEHHOH Qopme, WHOOPMHUPYIOT O
nepeHanpaBiIeHuy xkano0sl 3asBuress. Cpok pacCMOTPEHHMSI 5Ka00bl HCUMCIIAETCS CO THS PErucTpanun
TaKOM >KaJI00bI B YIIOJJTHOMOUYEHHOM Ha ee paccMmorpenue oprane, MOLI, yupenurene M®DII. B cnydae
€ClIM B OTHOIIEHUHM MOCTYNUBLIEH Xajao0bl (enepajabHbIM 3aKOHOM YCTaHOBJIEH WHOW MOPSIOK
(mporeaypa) mogaYn U pacCMOTPEHHS Kaslo0, 3assBUTENb YBEIOMIISIETCS O TOM, UTO €ro kajaoba OyneT
paccMOTpeHa B IOPSIZIKE U CPOKH, IPEYCMOTPEHHBIE (eiepabHbIM 3aKOHOM.

138. XKanoba Ha pemeHust u aercTBus (Oe3neiCTBIE) AIMUHUCTPALINH, €€ JOJDKHOCTHBIX JIHII,
MYHUIUIATIBHBIX CIYXaIUX MOXKET ObITh MoAaHa 3assureneM yepe3 MOLI. [Ipu noctymieHun Takoi
xano0sr M®DL] obecrieunBaet ee nepegady B YHOJTHOMOUYSHHYIO Ha €€ paCCMOTPEHHE AJIMUHUCTPAIHIO
B IOpSJKE, YCTAaHOBJIEHHOM coIJalleHueM o B3aumozeiictBuu. llpm 3Tom Takas mnepenaua
OCYIIECTBIISIETCS HE TIO3/HEE CIEAYIOIIEro 3a JHEM IOCTYIUIeHHs kanoOel pabodero mHsa. Cpoxk
paccMOTpeHHs kKalloObl HCYMCISIETCS CO JHS PEerucTpaluu ajuoObl B YIOJIHOMOYEHHOM Ha ee
paccMoTpeHue AJIMHUHUCTPALUH.

139. Anmunuctpamus, MOL, yupenutens MOPIL[ omnpenensoT YHOJTHOMOYEHHBIX Ha
paccMOTpeHHe Kanod TOJKHOCTHBIX JIMIL U (MJIM) paOOTHUKOB, KOTOPbIE 00ECIIEUNBAIOT:

a) MpUEeM U pacCMOTPEHHE 3Kanod B COOTBETCTBUU C TpeOOBaHMSMH, YCTAaHOBJIEHHBIMU
nocra”oBjieHneM [IpaBurenscTBa MockoBckoii o6mactu ot 08.08.2013 Ne 601/33;

0) HampaBiIeHUE 5ka100 B YIOJIHOMOYEHHbIE Ha UX PACCMOTPEHHE OpTaH U (UJIM) OpraHu3aluio B
COOTBETCTBUH ¢ MyHKTOM 137 HacTosAIIero AAMUHUACTPATHBHOTO PErilaMeHTa.

140. B ciydae ycTaHOBJIEHMS B XOJI€ WJIM IO pe3yJbTaTaM pacCMOTPEHHS KaJloObl MPU3HAKOB
cocTaBa aJMHHHCTPATUBHOTO NMPABOHAPYLIEHUS WIM MPECTYIUIEHUS JAOHKHOCTHOE JIMIIO, paOOTHUK,
Anmunuctparuu, ML, yupenurenss MOLI, HageneHHbIE TOJHOMOYUSMH 110 PACCMOTPEHHUIO HKAI00,
HEe3aMe/UINTEIbHO HAIIPABIISAIOT UMEIOIUECS MaTepUaIbl B OPTaHbl IPOKYPaTYphI.

B ciydae ycTaHoBieHUS B X0JI€ WJIH IO Pe3yiIbTaTaM PacCMOTPEHMS Kajlo0bl MPU3HAKOB COCTaBa
aJMHUHHCTPATUBHOTO IIPABOHAPYIICHUS, IPEyCMOTPEHHOTr0 ri1aBoi 15 3akoHa MockoBckoi o0nactu
or 04.05.2016 Ne 37/2016-O3 «Konmexc MockoBckoil o6macth 00  aJAMHUHUCTPATUBHBIX
MIPABOHAPYLICHUSIX», JOJDKHOCTHOE JIMIO, paboTHUK AnmuHuctpauuu, MO®L, yupenurens MOII,
HaJIeJIeHHbIe TTOJTHOMOYMSIMH 10 PACCMOTPEHMIO kKaslo0, He3aMeUIUTEIbHO HANPABISAIOT UMEIOLIHecs
MaTepuaibl B MUHHCTEPCTBO rOCYAApCTBEHHOTO YIPaBIEHUS, HHPOPMAIIMOHHBIX TEXHOJIOTHH U CBS3H
MockoBcKoii obmacTu.

141. Anpmunuctpanus, MOLI, yupeaurens M®PI] obecnieunBator:

a) OCHAIIIEHUE MECT MpueMa xaioo;

0) nHbOpMHUpPOBaHKE 3asBUTEIICH O MOPSIKE 00KATIOBAaHUS PEIICHUH U ACUCTBUH (Oe31eHCTBHS)
AJMUHHCTpAIK, MpeaocTaBifgomeii MyHHIMIATbHYIO YCIYry, €€ JOJDKHOCTHBIX JHIl JIH0O
MYHUIMNATBHBIX cayxamux, M®ILI, uX T0mKHOCTHBIX JIML, paOOTHUKOB MOCPEICTBOM pa3MEILEeHUs
uHpOpPMaLIMK HA CTEHJaX B MecTax MpeJoCTaBlIeHUS MyHHLIMNAIBHBIX YCIYT, Ha X O(QHIMAIbHBIX
caiitax, Ha Enunom noprane, PIITY;
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B) KOHCYJbTUPOBAHUE 3assBUTENICH O MOPSAKE 00XKATOBaHUS PEIICHUH U eHCTBUI (0€31eHCTBIA)
AJIMUHHCTpAIK, MpeaoCTaBIfgomeli MyHHIMIATBHYIO YCIYTy, €€ JOJDKHOCTHBIX JIHIl JIH0O
MYHUIMNATBHBIX cityKamux, MOLI, ux 1omKHOCTHBIX JIUL, paOOTHUKOB, B TOM YHUCIIE MO TeaedoHy,
JIEKTPOHHOM IOYTE, NP JIUYHOM IIPUEME;

I') 3aKJIIOYCHHE COTJIAIIEHUH O B3aMMOJICHCTBHH B 4acTu ocymiecTBieHns M®PILI npuema xanob u
BBIJIAUH 3aBUTEIISIM PE3yJIbTaTOB PACCMOTPEHUS KaIo0;

1) GOpMUPOBAHUE U MTPEJICTABICHHE €KEKBAPTAIILHO B BBILIECTOSILUI OpraH (IIpy ero HaJINYUH),
yupeautento ML oTueTHOCTH O MOJIYYEHHBIX U PACCMOTPEHHBIX Kajlo0ax (B TOM YUCIIE KOJUYECTBE
YJIOBJIETBOPEHHBIX U HEYJIOBJIETBOPEHHBIX 7Kaj100).

142. JXanoba, moctymuBlIass B YIOJHOMOYEHHBIE Ha €€ pacCMOTpeHHE AJMHHUCTPALUIO,
MPEAOCTABIIOIYI0 MyHununaibayo yeuayry, MOLL, yupeaurento MOLI, moanexuT peructpauuu He
HI03/IHEE CIIEYIOLIETO 3a IHEM ee MoCTyIIeHus padodero aHs. XKanoba paccmarpuBaercs B TeueHue 15
pabouux AHEH cO JHS €€ PEerucTpaluu, eciau 0ojee KOPOTKHE CPOKH PACCMOTPEHHUS >KaloObl He
YCTaHOBJIEHbI AJIMUHHMCTpALUEH, MpeAocTapiomeil Mynnunansayo yeayry, MOL, yupeaurenem
M®II, ynoJTHOMOYEHHBIMH Ha €€ paccMOTpeHHe. B ciydae oOkanoBaHHs OTKasa AJIMHHHUCTPAIHH,
IIpeoCTaBIAOMENd MyHUIIMIIAIBHYIO YCIYTY, €€ TOJDKHOCTHOTO nna, M®LI, ero 10/KHOCTHOr O IU1a,
pabOTHUKA B IIpUEME JOKYMEHTOB Yy 3asBUTENS MO0 B UCHPABICHUH JOIMYIIEHHBIX ONEYAaTOK U (UJIN)
OIMOOK WJIM B Cilydae OOXKaJOBaHUS 3asBUTENIEM HAPYLICHHUs YCTAHOBJICHHOIO CpOKa TaKHUX
UCTIpaBJICHUH jKa00a paccMaTpuBaeTCsl B TCUCHHE 5 paboUYmX AHEH CO JHS €€ PETUCTPAIHH.

143. Tlo pesynbTataM paccMOTPEHHMs >Kajlo0bl B COOTBETCTBMM C 4YacThlo 7 cratbu 11-2
®enepanbHoro 3akoHa «OO0 opraHu3zalMy NPEAOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHMIMIIAIBHBIX
yCIIyT» YIOJHOMOYEHHAs Ha €€ paCCMOTPEHHE AIMUHHUCTpaLUs, IPEAOCTaBIIA0Mas MyHUIUIIaIbHYO
yenyry, MOLI, yapenurens M®OIL] npuarMaroT pemeHne o0 yI0BJICTBOPSHUH KAIOObI JTMOO 00 0TKa3e
B €€ YJOBJETBOPEHUHU. YKa3aHHOE pelIeHue NpUHUMAeTcss B (opMe aKkTa YHOJHOMOYEHHOH Ha ee
paccMoTpeHre AJMHUHUCTpALMU, MpenocTaBidomed MyHununansayo yeayry, M®L, yupeaurens
M®II. IIpu ynoBieTBopeHHH kano0bl AIMUHUCTpALKs, IPeI0CTaBIsA0as MyHHIUIIATbHYIO YCIYTY,
M®II, yupenurens MOPI[ npuHUMAIOT HCUEPIBIBAIOIINAE MEPHI II0 YCTPAHEHUIO BBISBICHHBIX
HapyILICHWH, B TOM YHCJIE 110 BbIJaUe 3asBUTENII0 pe3ysbTrata MyHUIIMNIAIIBHON YCIIyTH, HE TIO3/1HEE 5
pabouux THEH co JHS MPUHATUS PEIICHUS, €CJIM MHOE HE YCTaHOBJIEHO 3aKOHOIATENHCTBOM Poccuiickoii
®denepanuu.

144. OtBer no pe3ynbTaTaM pacCMOTPEHHUS Kao0bl HANpaBIseTCs 3asBUTENIO HE MO3HEE JHS,
CJIEAYIOIIETO 3a JTHEM NpPUHATHS pelleHus, B NMUcbMeHHOW (opme. B ciyuae ecnu jxanoba Obuia
HalpaBJieHa CIIOCOO0M, YKa3aHHBIM B IOAINYHKTE «B» MyHKTa 134 HacTosmero AIMHHHCTPATUBHOTO
peryiaMeHTa, OTBET 3asiBUTEII0 HANPaBIIETCs TOCPEICTBOM CUCTEMBI JJOCYIEOHOT0 00KaIOBaHMUS.

145. B otBeTe 1o pe3ysbTaTaM paccCMOTPEHUS Kal00bl YKa3bIBAIOTCS:

a) HauMEHOBaHWE AJMHMHHCTpAIMM, MpenocTaBisAmed MyHununaipHyo yeiuyry, MOL,
yupeautenss MOL, paccMoTpeBIIUX Kano0y, JTOJKHOCTh, paMHIIUs, UMS, OTYECTBO (IIPH HATUYHUH)
JOJDKHOCTHOTO JIMIIA, IPUHSIBILIETO pEIIeHHe M0 kKaooe;

0) HOMeD, 1aTa, MECTO MPUHATHS PELIEHUs, BKIIIOUasi CBEJICHUS O JOKHOCTHOM JIUIle, paOOTHHKE,
peleHye win aencTeue (6e3neiicTtBue) KOTOporo ooxamyercs;

B) ammIus, UMs, OTYECTBO (TPU HAJIMYMH) WIM HaUMEHOBaHHE 3asiBUTEIIS;

') OCHOBAaHHUS JJIsl IPUHATHS PELISHUs 1O XKajooe;

1) IPUHSATOE IO Kano0e pelieHue;

€) B Ciydae eciM jkanoba MNpu3HaHa OOOCHOBAaHHOW, — CpPOKM YCTPAHEHHsS BBISBICHHBIX
HapyILEHNH, B TOM YHCIIE CPOK MPETOCTaBICHUS pe3ysIbTaTa MyHUIUITAIEHON YCIIYTH;

) CBE/ICHUS O TOpsiIKe 00KaJIOBaHUS MPUHSITOTO T10 JKaI00e perIeHusl.

146. OtBer MO pe3yibTaTaM PACCMOTPEHUS >KaJ0OBl TOJIHMCHIBACTCS YIIOJHOMOYEHHBIM Ha
paccMOTpeHHE JKano0bl JOKHOCTHRIM JIMIIOM AJIMUHHUCTPALIUH, TPEeJOCTaBIsoneii MyHUIIUTaTbHYIO
yenyry, M®II, yupenurens MOILI. 1o xenanuto 3asgBUTENST OTBET MO pPe3yJbTaTaM pPACCMOTPEHUS
XKanoObl MOXKET OBITh IPEACTABJICH HE MO3IHEE JHsI, CICTYIOLIET0 3a JHEM IPHHSTUS PELICHHS, B JopMe
JJIEKTPOHHOTO  JTOKYMEHTA4, IIOANMCAHHOTO DJJIEKTPOHHOM IOJANHUCBIO  YIOJHOMOYEHHOIO Ha
paccMOTpeHHe KanoObl TOHKHOCTHOTO JHIa AJIMUHHUCTPALIUH, MIPEeI0oCTaBIsIomell MyHuIunansHyo
yeiryry, MOI, yapenutens MOL u (unn) yrmoaTHOMOYEHHOTO Ha PACCMOTPEHHUE KalnoO0bl pabOTHHKA
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M®II, Bug KOTOpPO#l yCTAaHOBJIEH 3aKOHOAATEILCTBOM Poccuiickoi denepanni.

147. YmomHoMOYeHHass Ha PAcCCMOTPEHHME JKajloObl AJMHHHCTpAIWs, MPEIOCTaBISIONIAsN
Mynurunaneayo yeiryry, M®ILI, yupenurens M®PI] oTKa3pIBalOT B YIOBJICTBOPCHHH >XAJIOOBI B
CIIEYIOIIUX CIIydasX:

a) HAJIMYUE BCTYNUBILETO B 3aKOHHYIO CUITY PELIeHUS Cy/ia, apOUTPaskHOTO Cy/1a 10 Kanode o TOM
K€ MPEMETE U 110 TEM )K€ OCHOBAHHUSIM;

0) mojaya >xan005bl JIMLIOM, TOTHOMOYHSI KOTOPOTO HE OATBEPKICHBI B OPSAIKE, YCTAHOBICHHOM
3akoHozaarenbcTBOM Poccuniickoit denepanuu;

B) HAJIMUHWE PEILICHUs 110 )Kanooe, MPUHATOr0 paHee B COOTBETCTBUH C MOPSIKOM, YCTAHOBJICHHBIM
noctaHoBieHreM [IpaBurenbctBa MockoBckoit oomactu ot 08.08.2013 Ne 601/33 B OTHOIIEHHH TOTO
K€ 3asBUTEIISI U 110 TOMY XK€ IPEAMETY 7KaJ00BI.

148. VYmnonHomoueHHass Ha pPacCMOTPEHHE KajdoO0bl AJMHUHHUCTpAlMs, MPEAOCTaBISAIONIas
Mynununansayto yciyry, M®LI, yupemutens MOIL] BopaBe ocTaBUTh xanody 0e3 oTBeTa B
CIIEIYIOIIUX CITydasx:

a) HaJIM4YKME B J)KAI00e HeIEH3YPHBIX JIN0O OCKOPOUTENBHBIX BRIPAKEHUH, YIPO3 KU3HH, 3T0POBBIO
U UMYIIECTBY AOLKHOCTHOTO I, paOOTHHKA, a TAK)KE YJICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH TPOYUTATh KaKYIO-THOO YacTh TEKCTa KaloObI, (haMUIUIO, WM,
0TuYecTBO (IIPU HATWYKHU) U (WJIM) IOYTOBBIN aIpec 3asBUTEIS, YKa3aHHBIE B JKanooe.

149. VYnomHomoueHHass Ha pPacCMOTPEHHE JKaT00bl AJMUHUCTpAIMSA, MPEIOCTABISIONIASL
Mynununansayto ycayry, MOLL, yupenurens ML coobmatoT 3asBUTEN0 00 OCTaBICHUU KaJIOOBI
0e3 oTBeTa B TeueHHEe 3 pabouux JHEW CO AHS PETHUCTPALNHU KaJIOObI.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMI/IHbI U onpeacJaeHus

B AIMUHUCTpaTUBHOM perjlaMeHTe UCIIONb3YIOTCS CIAEAYIOLUIME TEPMUHBI U ONIPEACICHUS:

AJIMUHUCTPATUBHBIN
periaameHT

3agBieHne

3agBUTEND

JInuHbIA KaOUHET

M®I]

MyHununanbHas yciayra
Opransl BacTu

Oprasel MECTHOTO
CaMOYIIPABIICHUS

Opranuzanuu

PIIT'Y

Moayns OY

Enunbiii mopran

QIMUHUCTPATUBHBI  pErIaMEHT  NpPeJOCTaBICHUS
MYHUIUNATBHON yeayru «OdopmiieHue JOKyMEHTOB TI0
0o0OMEeHYy KHWJIBIMH TOMEIIEHUSMHU, TMPEAOCTaBICHHBIMU
10 JJOTOBOPaM COLMAJIBHOTO HaiiMay;

3ampoc O MPEeNOCTaBICHUUM MYyHUIMIIAIBHOM YCIYTH,
IIPEJICTaBICHHBIN JTH00BIM IIPEyCMOTPEHHBIM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM CIIOCOOOM;

1o, oOparnatomieecs ¢ 3asBICHUEM O TIPEI0CTABICHUN
MyHununaibHON yCayru;

ceppuc PIII'Y, mnozBosstomuii 3asBUTENIO MONy4arh
nHpopMaIroo o0 Xoae 00paboTKK 3asBICHHA, TTOJAHHBIX
nocpencrsoM PIITY;

MHOTO(YHKIIMOHAIbHBIN LIEHTp IIPENOCTABIICHUS
roCyAapCTBEHHBIX U MyHUIUIIATIbHBIX YCIIYT;

MYyHUIMIIAJIbHAA yClIyra «O(bOpMJ'IeHI/Ie HOKYMCEHTOB I10
06M6Hy JKHUJIBIMA TIOMCHICHUSAMU, MPCAO0CTaBICHHBIMU
o JoroBopamMm COUAJIIbLHOTO HaﬁMa»;

TOCYAapCTBCHHBIC OpTaHkl, yY4aCcTBYroaue B
NpeaoOCTaBJICHUUN I'OCYAApPCTBCHHBIX YCIIYT;

Oprabl MECTHOTO CcaMOylpaBieHHs MOCKOBCKOM
obnactu, y4acTBYIOIIHE B MIPEI0CTABIICHUU
MYHUIUTATBHBIX YCIYT;

OpraHu3aluy, Yy4acTBYIOIIME B  IPEAOCTaBICHUU
MYHHUIMITIAJIbHBIX yCIIyr (B TOM qucie
MIO0JIBEJOMCTBEHHBIE YUPEKIACHHUSA);

rocy/lapCTBeHHAs uH(pOpMalMOHHAS cucreMa
MockoBckoit obnactu «llopTan rocyaapcTBEHHBIX H
MYHHUIIMTIATBHBIX ~ YCIyT  MOCKOBCKOW  00iacTuy,
pacmoyiokeHHass B ceTu VHTepHeT 1O  ampecy
https://uslugi.mosreq.ru/;

Moayiab EnuHol mHGOPMAIIMOHHONW CHUCTEMBI OKa3aHUs
rOCYJapCTBEHHBIX u MYHULUIATBHBIX yCIIyT
MocKkoBCKoii 00J1aCTH,

denepanbHas  rocyJapcTBeHHas  MH(OpMaIMOHHAs
cucreMa «EnuHBIM mopTam  TrOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKIIMNA).
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBouHasi uH(popManus 0 MecTe HAXO0KIeHNsl, rpadukKe padoThl, KOHTAKTHBIX TejJdedoHax,
aapecax 1eKTPOHHOM Mo4YThl AAMUHUCTPauuu, M®PL, yyacTByOIIHKX B IPEI0CTABJIECHNH U
uHGoOpMHUpPOBAHUH 0 MOPSIAKE MPeAocTaBIeHus] MyHMUIMNAJBHON yCayru

1. Anmunucrpamuu I'opoackoro okpyra lllatypa MockoBckoii 061acTu

Mecro HaxoxzaeHus: T. [llatypa, MockoBckas o6mactb, 1. JIenuna, 1.2.

I'padux paboThI:

ITouenensuuk — yerBepr: ¢ 8.45 o 18.00 (mepepsin 13.00-14.00)

[Tatauna: ¢ 8.45 no 16.45 (nepepwis 13.00-14.00)

Cy600Ta — BockpeceHbe: BBIXOJAHbIE THU.

I'paduk paboThI 1Tt TPOBEICHUST KOHCYIBTAIMNA 1 TIPHEMa KaJl00: KKy IMMOCICTHIOK0
natHuny mecsua ¢ 10:00 go 13:00.

[Tourossiit agpec: 140700, r. llaTtypa, . Jlenuna, . 2.

KonrakThsiii Tenedon: 8 (49645) 2-53-77, 2-53-80.

Iopsiuas muams ['ybepraropa MockoBcekoit oonactu: 8-800-550-50-03

OdunmanbHblil caiT B HH(GOPMaIMOHHO-KOMMYHUKAITMOHHOM ceTu «HTepHeT»:
www.shatura.ru

Anpec 35IeKTpOHHOM 1oYTHI B ceTH MHTepHeT: Shatura@mosreq.ru

Henocpencrsennoe npegocraBieHne MyHUIMIATBHON YCIYTH OCYILECTBIISET OTAEN M0 YUeTy
Y PaCIIPEIECICHUIO KUJIOW TUIOIAd AIMUHUCTPALIUH.

Mecto HaxoxnaeHus otnena: r. Hlatypa, yn. CaBymikuHa, 1. 3.

KonTaktHbiii Tenedon: +7 (49645) 2-34-35.

I'padux paGoThI:

[Monenensuuk — yerBepr: ¢ 8.45 1o 18.00 (mepepsi 13.00-14.00)

[atuuma: ¢ 8.45 no 16.45 (nepepsis 13.00-14.00)

Cy06060Ta — BOCKpEeCEHbE: BBIXOIHBIE THHU.

I'padux npuema rpaxkaaH: noHenenbHuK, BTOpHUK ¢ 10.00 10 16.00 a1 KOHCYIBTUPOBAHUS U
npuema xaioo.

2. CnpaBoyHnasi uH¢opmanus 0 mecte HaxoxaeHuss M®PLI, rpaduke padboThbl, KOHTAKTHBIX
TeJie(poHaX, apecax IJIeKTPOHHOH MOYTHI

WNndopmanus nprBeneHa Ha caifTax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B Anmunuctpanuio

(Yka3arb HaMMeHOBaHUE MYHUIIMTIAIILHOTO OOPa30BaHMsI)

OT « » 20 T
3ASIBJIEHUE
00 o0MeHe KIJIOH MJIOIIaaH
4,
MPOKUBAOLIUN 110 aJIpeECy:
oM Ne , KBapTUpa , Kop1. , TenedoH:

,Z[OM HaxoauTCs B BEACHUHU

(na3Banue BegoMcTBa, npeanpusatus, JKCK)
[MPEJJIAT AIO K OBMEHY
(4acTHYI0, TOCYIapCTBEHHYIO, MYHHUIIUTIAIBHYIO)
KOMHATHYIO, Ha JTaKe, 3T. IoMa
(1-m0. 2-X ¥ T.1.) (KUpIL., AEp.. CMET, HaHEIbHBIN U Ip.)
HUMEIOIIIETO:
(mepedncanTh yaoocTBa)

KYXHsI, pa3Mep , CaHy3e
(COBMECTHBIN/pa3AeIIbHBIN )
B KBapTHUPE €IIIe KOMHAT cemeit YEIIOBEK (ecu kBapTHpa KOMMYHAJIbHAs )

N3 mpoxuBaronmx B KBAPTUPE COCTOUT JIM KTO HA YUETE B AUCIAHCEPAX: IICUXOHEBPOJIOTUYECKOM,
TyOepKyJIe3HOM WIIH HAPKOJIOTUIECKOM
Ha ykazanHoM %ujoil riomaiu , , TPOXKMBAKO C
Ha OCHOBaHUU opjaepa Ne Ha YeJI0BEeK

Ha YKaSaHHOﬁ JKUJION IIOIIAIM B HACTOSIIEE BpEMs IIPOKUBAIOT, BKIIIOYasA CbEMIIIUKA:

Ne T'on Poncts. Otkyzna u xkorja C kakoro rona
damunusi, UMs, OTYECTBO
/1 POXK. OTHOIIIEH. MPUOBLT MPOKUBAET

W3 mux: B PA, komaHaMpOBKax, 1Mo OpoHe, B MECTaX JIUIIEHUS CBOOOIBI, B ICTCKUX JIOMaX, CBEJCHUS O
JUIaX, paHee 3HAYMBIIUXCS B OPJIEPE U BHIOBIBIIUX C TUIOIIA TN

No Poacts.

damunug, UM, OTYECTBO Tox poxn. Korna u kyna BeiObLUI
/1 ’ ’ A POXKA OTHOIIIEH. a YA

[TpuunHbl 0OMEHa.
A, U BCE
COBEPUICHHOJIETHHUE WIEHBI CEMbU KeJIaeM MPOU3BECTH OOMEH C

MIPOXKUBA

IOIIUM 10 aJIpecy:

Ha IUIOLIA/b, COCTOSLIYIO U3
KOMHATHOU KBapTUPBI, OOIIEH TUIOMIAbI0 , )KWJIOW IUIOIIAJBIO
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[Tpu pa3zbesne ykakuTe KyJia nepee3katoT OCTaIbHbIE WIEHbI CEMbU:
1.
2.
3.
4.
S.
(Damuitus, UMs1, OTYECTBO, POACTBEHHBIC OTHOIICHHSI, Ky 1a BHIOBLT)

VYkazaHHas Kujas IIonaab OCMOTPEHA M HUKAKUX MPETEH3UH K OTIENY y4eTa U pacipeneaeHus
JKHJION IUIOIIAIU HE UMEEM.

Hanumarensb (COOCTBEHHUK) (moamuce)

CoBepIlIeHHOJIETHUE YJICHBI

CeMbHU (moamnuce)
(moamuce)
(moamnuce)

[Toanexut 1 JOM CHOCY WJIM KANMTAJIbHOMY PEMOHTY
3a yka3aHHe HeTPaBHIIbHBIX CBEJCHHI MOIICABIINE 3asBJICHHE HECYT OTBETCTBEHHOCTH 110 3aKOHY.
Hauansuuk XKKO/KPOY (moamnuce)
byxranrep (moamnuce)

M.II. nara

Pesynbrar MyHMIIMIIANBHOM YCIIYTH BBIAATH CIIEIYIOIIMM CIIOCOOOM:

HOCPEICTBOM JINYHOTO 0OpalleHust B A IMUHUCTPALIUIO:

6 (opme PIEKTPOHHOTO TOKYMEHTA,

B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE;

MIOYTOBBIM OTIIPABJICHUEM Ha aJIpec, YKa3aHHbIN B 3asBJIECHUU (TOJIBKO HA OyMa>KHOM HOCHUTEIE);
OTIIPABJIEHUEM I10 AJIEKTPOHHOH MmouTe (B (opMe 3JIEKTPOHHOIO JOKYMEHTA U TOJBKO B CIydasx
IPsIMO IIPELyCMOTPEHHBIX B JEHCTBYIOIMX HOPMATUBHBIX ITPABOBBIX AKTaX);

O TMOCPEACTBOM JIMYHOTO OOpalieHuss B MHOTO(QYHKUIMOHAIbHBIM LEHTp (TOJBKO Ha OyMa)KHOM
HOCHTEJE);

O TMOCPEeACTBOM HampaBieHHs yepe3 EauHBIA MOpTan rocyAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(ToNBbKO B (pOpPME 3IEKTPOHHOTO TOKYMEHTA);

O TMOCpeACTBOM HampasieHus depe3 Ilopran rocyapcTBEHHBIX U MYHUIMNAIBHBIX YCIYT (TOJIBKO B
(dbopme PIEKTPOHHOTO JOKYMEHTA).

Oooooaga

«O0bpartHas cTOpoHa 3asIBJICHUS»

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TPOCTAaBIIAETCS B Cilydae OTCYTCTBHS OJHOTO MM Ooiee U3
JIOKYMEHTOB, HE HaXOJSIINXCSA B PACIIOPSIKEHUN OPraHOB, MPEAOCTABIIIONINX FOCYAApCTBEHHBIE WU
MYHUIUTAIbHBIE YCIYTH, TM00 MOJBEAOMCTBEHHBIX OpraHaM I'OCYAapCTBEHHOM BIACTH MM OpraHam
MECTHOTO CaMOYIIPABJICHHUs] OPraHW3alldl, y4YacTBYIOIIUX B MPEAOCTAaBICHHMH MyHHIMNAIBHON
YCIIyTH):

O mpexacTaBIeHUM HE IMOJHOTO KOMILJIEKTAa JOKYMEHTOB, TpPeOYIOIIMXCS JUIsl IPEerIOCTaBIICHUS
MyHUIIMIIaTBHOW YCITYTH M MPEACTABISAEMBIX 3asBUTEIEM, TaK KaK CBEJIEHUS 110 HUM OTCYTCTBYIOT B
pacrnopsDKEeHUH OpPraHoOB, MPEJOCTaBISIOUINX T'OCYJapCTBEHHbIE MM MYHUILIMIAIbHBIE YCIYTH, JHO0
IIOABEAOMCTBEHHBIX OpPraHaM TOCYJAapCTBEHHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIPABIICHUS
OpraHu3alui, y9aCTBYIOIIUX B IIPEIOCTaBICHUN MyHUIIMNIATBHON YCIYTH, IPEIyIPEkKICH.

Cornacue coOCTBEHHHKA JKUJTbsl HA 0OMEH (BEJJOMCTBO, CETTbCKUN OKPYT WIITH JIp.)

(moamuck)
ML.IL. nara.
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[Ipunoxenne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Baok- cxema npegocrabiienuss MyHHIUNIAIbHOMR YCIyTH

«OdopmiieHne T0KYMEHTOB 110 00MeHY KWJIbIMHU MOMellleHUIMH, MIPe10CTABJIEHHbIMH 110

JloKyMeHTHI,
YKa3aHHbIE B
MMyHKTe 25
aIMHHHCTPATUBHOT

0 pernameHTra

AOroBOpaM COMAJBHOIO HaliMa»

HpI/IEM 3adABJICHHUA H MPCeACTABIICHHBIX TOKYMCHTOR

Peructpaims 3asapneHus U npencTaBIeHHbIX
JOKYMEHTOB

IIpuHsATHE peleHUd 0 MPEaCCTaBIeHHH (00 0TKa3e
NPeIOCTARAEHHS ) MY HULMTIAMBHOH YCTyTH

B BISBJICHBI ™. /O’é’HOBaHI{SI ans.
< OCHOBAHMA Ana > <  oTkasaHe >
T oTKazsa

. BbISBICHBL

N7 \/

Tloctanornenue ob N\

" oTkase B 0OMeHe
FKUNTBIMH

__ TIOMEIeHUsIMH

P -
/" TocTanoenenue 06\.., ._
| obMeHe KWwIbMH |, |
\ MOM el eHUAMH

- L .
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